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1. O6mue nmoy10KeHHst

I.I. Hacrosmee Ilonoxenue onpenenser MHOpSIOK [I0JIyYeHHS, HCIIOJB30BAaHUS W 3alllUTEHI
uHpopmaruy  OOLIECTBA ¢ OrpaHHYEHHONW OTBETCTBEHHOCTBIO «HUucTHTYyT buortexnonoruit u
MEKIMCIATUIMHADHOA  cromatosoruu»  ([lanee - Oprammsamus),  mopsmok BHYTPEHHETO
JIOKyMEHTOO00pOTa H [IeJOMPOM3BOACTBA, A TAKXKe MOPAIOK 0OpaGOTKH M 3aIldThI HEPCOHAIBHBIX
JaHHBIX PaOOTHHKOB M 00YYAIOMKXCS B COOTBETCTBUHU ¢ TPyIOBBIM KOJeKCOM Poccritckoit DQenepanuu,
DenepanbubivMy 3akoHaMu 0T 27.07.2006 Ne 149-d3 «06 MH(POPMaIHU, HHYOPMALMOHHBIX TEXHOIOTHIX
W 0 3amuTe HHpopMauumuy, ot 27.07.2006 Ne 152-®3 «O mepcoHANBHBIX IaHHBIX», TOCTAHOBJICHHEM
IIpaButensctBa Poccmiickoit ®enepannu ot 17.03.2007 No 781 «O6 YTBEPKIECHUH TIOJOKEHHS 00
obecrieyeHHH G€30MaCHOCTH MEPCOHANBHBIX JAHHEIX IIPH HX 00paGoTKe B HH(OPMALHOHHBIX CHCTEMAX
TICPCOHATBHBIX TAHHBIX », IPUKa30M DeziepasibHOM CiTyKObI 10 TEXHUYECKOMY U SKCIIOPTHOMY KOHTPOIIIO
oT 05.02.2010 Ne 58 «O6 yTBepKIEHHHM IOIOKEHHS O METOAAX M CIIOCO6AX 3AIIATHI HHbOpPMaIHH B
MH(QOPMAIMOHHBIX CHCTEMaX [EPCOHANBHBIX NAHHBIX», a Takke Kompemmmedi Coera EBponber «O
3aMIUTe PU3HICCKAX JIUI] B OTHOIICHHH aBTOMATH3UPOBAHHOM 0GPAGOTKH epPCOHAIBHBIX JTAHHBIX ).

1.2, Hacrosmee monoxeHue BCTYMAeT B CHIIy C MOMEHTA €ro IOPUHATHS U IOPUMEHSETCA K
OTHOIUCHHUSIM, BOSHUKIIMM I10CJIE BBEJICHHUS €T0 B JeHCTBHE.

1.3. Hacrosimee monoxenue o06s3aTeNbHO 118 BCeX pPaGOTHHKOB Opranusanuu. Ilpasuna
NOJTyYeHHs, 0OpabOTKH, ¥ XpaHEHHSl NEPCOHATBHBIX JNAHHBIX, HPEAYCMOTPEHHbIC HACTOSIIUM
ITonoxxeHueM, AEHCTBYIOT B OTHONICHHM JIHL, NPUHUMAeMBIX HA paboTy B Opranuszanuio, i,
COCTOSIIIMX B TPYAOBBIX OTHOLICHUAX ¢ Opranusanueif u M, NPEKPAaTUBIINX TPYJIOBBIE OTHOLICHHS C
Opranu3zanuei.

1.4, OcHOBHbBIE IOHATHS:

Ilepconanbupie nanmble — 5To rOOas MHPOPMANMS, OTHOCAASCH K ONPEACICHHOMY WK
ONPE/ICACMOMY Ha OCHOBAHHU TaKOH MHpOpManuu (GU3MYecKOMy JIHIY — CyOBEeKTy MepCOHATBHBIX
JTAHHBIX.

Ilepconanbhble fanHble PabOTHHKA — 5T0 Jr06as HMHOOPMAIHSA, KACAOWIASNCH KOHKDPETHOIO
paboTHMKAa MIM OOydalomerocs M ero JeloBbIX (Mpo()eCcCHOHATBHEIX U JIMYHOCTHBIX) KAauecTs,
obpabarbiBacmas OpraHu3amell B CBA3H C OCYMIECTBJEHMEM TPYJIOBOH (YHKIMH paGOTHHKA MM
okasanms OpraHmsanueit oOydaiomemycs IUIATHBIX 00pa30BaTENbHBIX YCIYr B YCTAHOBICHHBIX
3aKOHONATENILCTBOM I1E/IAX, B OTHOLICHWM KOTOpoi OpraHusauuedl MPUHUMAIOTCA MEpPBl 3alllUTHL, W
YCTaHABJIMBAETCs COOTBETCTBYIONIMH MPABOBOM PEXKUM.

CyOBeKT mepcoHanbHBIX AaHHBIX — 3TO (PU3UYECKOE JIHIO, NEPCOHATBHBIE JAHHBIE KOTOPOTO
obpabarsiBaioTcst OpraHu3anueii B CBS3U ¢ OCYIIECTBIECHUEM €r0 JEATETbHOCTH (PabOTHHKH, GBIBIIHE
PabOTHUKH, IPETEHIEHTBI Ha PabOTy, KIUEHTHI - 00yYalomHecs, KOHTPAreHTH! U T.11.)

OGe3munBanye NEPCOHATBHBIX IAHHBIX — 5TO AEHCTBHS, B Pe3yIbTaTe KOTOPHIX HEBO3MOXKHO
OTIPEIEIUTE MPUHAICKHOCTD IEPCOHANBHBIX JaHHBIX KOHKPETHOMY CYOBEKTY I€PCOHATBHBIX JAHHBIX.

ObpaboTka NepcoHaNbHBIX NAHHBIX — 3TO JIOOBIE JAEHCTBHS C HEPCOHATBHBIMH JAHHBIMH,
BKJIIOYas cOOp, CHCTEMaTH3allMIO, HAKOIJICHHE, XpaHEHHE, YTOYHEHHE, OOHOBICHHE, H3MEHEHUE,
HCIOJTb30BAHUEC, PpACIPOCTPaHCHHUE, lepenady, oOesnM4mBaHHe, OJOKHMpOBaHWE, KOMOWHHUPOBAHHME,
YHHYTOKEHHE NIEPCOHATBHBIX TaHHBIX. ;

Heasromartusuposannas 06paboTka NepcoHaIbHBIX JaHHBIX — 3TO JEHCTBHS 110 MCIOJb30BAHMIO,
YTOUHEHHIO (OOHOBIICHHIO, U3MEHEHHIO), PACIIPOCTPAHEHUIO MIIH YHUUTOKEHHIO EPCOHATBHbIX JAHHBIX,
OCYIUCCTBIIICMBIE TIPH HENOCPEJCTBEHHOM YYacTHM YEJIOBEKA B OTHOLICHHH KaXIOro CyOBbeKTa
[EPCOHAIBHBIX JTAHHBIX.

ABTOMaTH3MpOBaHHas 06paboTKa EPCOHANBHBIX TaHHBIX — 3TO 06paboTKa, BKIIOYAIONIas B cebs
ONICPALHH, OCYIIECTBIAEMbIE NMONTHOCTHIO WM YaCTHYHO C TOMOINBIO ABTOMATH3UPOBAHHBIX CPEJICTB, A
MMCHHO: XPaHEHHME JaHHBIX, OCYLIECTBJIEHHE JIOTHYECKMX M (WIM) apudMeTHUecKHX omepanuii c
NICPCOHANBHBIMU JAHHBIMH, HX N3MEHEHUE, YHUUTO)KCHHE, TIOUCK HJIH PaCpOCTPaHEeHHeE.



2. CocTaB mepcoHAIbLHBIX TAHHBIX

2.1.  IlepconansHble naHHBIe PaGOTHHKA (mperenzieHTa Ha paboTy) COCTABIIACT:

1) uH(popmanus o paboTHHKE:

- (amuts, UMS, OTYECTBO, BO3pACT, aTa POSKIAEHHSL;

- [IaCIIOPTHBIE JTAaHHBIE;

- CBEACHHS 00 00pa3soBaHuWM, CHENMAIBHOCTH, KBaIM(QHUKAIMH, TPYIOBOM CTakKe,
NPEABIAYIIEM MECTE pabOTHI;

- CBCICHUA O MOBBIICHMM KBMPUKAUMH M HPO(GECCHOHATBHON MepernoiroToBKe
IPOXO0XKICHUH aTTeCTaI[|H;

- 3aHUMaeMas JI0JDKHOCTD WM BBINOIHAeMast paboTa;

- CBE/ICHHS O BOMHCKOM Y4YETE;

- CBEJICHHUS O 3apabOTHOM ITaTe U HHBIX JI0X0/aX pabOTHUKA;

- CBC/ICHUS O COUHAILHBIX FAPAHTHSX U JILIOTaX U OCHOBAHUSX HX MPEAOCTABICHHUS;

- CBCICHHUA O COCTOSIHHM 310POBbs PabOTHHKA M YICHOB €r0 CEMbH; O pe3yJbTaTax
MEIHMIMHCKOrO 00C/Ie10BaHNs, ICHXHATPHYECKOTO OCBHIETEIbCTBOBAHMS U T.11.:

- azipec MecTa XHTeNbCTBa, HoMep TesedoHna;

- CBEICHHs O HAJIMYUU CYTUMOCTH;

- CBCJICHUS O TUCLHIIJIMHAPHBIX B3BICKAaHUAX U IPOCTYIIKAX;

- CBEJICHHSI O MOOIIPEHUX PabOTHHKA;

- CBeIeHHs 00 0co0OM CcomHManbHOM cTaryce paGOTHMKA (MHBAIMAHOCTB, JOHOP.
OepeMeHHOCTD, WieH mpocoro3a u ap. );

- CBEJICHHs O JIMYHOH (MHTHMHOM) M CeMeHHOM JKU3HH pabOTHHMKA, BKIIOYAS NHYHYIO H
CEMEMHYIO TalHBI,

- CBEJCHUs 00 00A3aTENBHOM U JIOIOJHHUTEIHHOM CTPaXOBaHHM PAabOTHHKA M WIEHOB €ro
CEMbH;

- COZICPKaHUE TPYNOBOIO JOTOBOpA, TPYAOBOH KHMIKKM, MPUKA30B, JMYHOW KapTOUKH,
XapaKTePUCTUK U HHBIX KaJPOBBIX JOKYMEHTOB, KACAIOIIMXCsl pAOOTHHUKA;

- Jp. CBEJIeHUs 0 pabOTHUKE.

2) MH(OPMALUs O CEMEHHOM MOJIOKEHUHM PaGOTHUKA H HJIEHAX €T CeMbH:

- O HAIIMYHH JIETEH;

- 0 COCTOSIHMH 310POBbSI YWICHOB CEMbH;

- 0 HaJIMYMH Yy pabOTHUKA MIKIUBEHIIEB;

- 0 HEOOXOIUMOCTH yX0/a 3a OOJILHBIM UJIEHOM CEMBH;

- 00 yChIHOBJIEHUH (YA0YEPEHUN);

- 00 MHBIX (aKTax, MArOIUX OCHOBAHHE UL NPEAOCTABJIECHUS PaGOTHUKAM TapaHTHil M
KOMIIEHCALIHH, IPElyCMOTPEHHBIX 3aKOHO/1aTeILCTBOM.

2.2, IlepconanbHple JaHHbIE KIHEHTOB - 00YYAIOMKXCS, KOHTPArEHTOR H Ip. JIUL COCTABISIOT:

- bamunus, UMsl, 0TYECTBO;

- BO3pAacT, JaTa poKIACHHU;

- acTOpPTHBIE JAHHEIE;

- cBezieHus 00 00pa3oBaHMH, CIELHATBHOCTH, KBAIN(UKAIIUH,

- CBEJICHHUs O MOBBIIEHUH KBATH(HKALMHE U TPOPECCHOHAIBHON MEPENOATrOTOBKE;

- aJipec MecTa JKUTEeNIbCTBA, HoMep TenedoHa;

- Ap. CBeJileHus O (QU3MYECKHX JHIAX, MojydeHHble OpraHusanuy MpH OCYIIECTBICHUH
CBOEH JIesITeILHOCTH.

2.3, Karteropuu rnepcoHanbHbIX JaHHBIX.

2.3.1. B mpouecce ocymecTsienns aesrenbHocTd OpraHu3aluu BO3MOXKHA 06paboTka OB
KaTeropui nepcoHaNbHbIX JAHHBIX, 33 HCKITIOUCHHEM CIIENUATBHBIX KATErOpHii.

2.3.2. CneuuanpHble KATErOPUH MEPCOHATBHBIX JAHHBIX PAOOTHUKOB COCTABIISIOT CBEICHMUS

= O COCTOAHUU 310POBbi;
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- 0 PacoBO M HAMOHANBLHON MPUHAVIEKHOCTH,

- 0 TIOJIMTHYECKHUX B3TJIA/AAX;

- 0 PETUIHO3HBIX WK prnocohekux yOeKIEHUSIX

- 06 WHTUMHON M YaCTHOM XKU3HH,

- 0 CYJIUMOCTH.

2.3.3. Bce mepcoHalbHBIE [aHHbIE, 32 HCKIIOYCHACM JaHHBIX CIELHUAIBPHON KaTeropuu
OTHOCSTCS K OOBIYHBIM KATETOPHAM [EPCOHATBHBIX NaHHbIX.

2.3.4. ObpaboTka crenuaJIbHBIX Kareropuii MEPCOHANBHBIX  [@AHHBIX B Opranu3auun
JIOIMYCKAETCs TOJIBKO!

- npu 06paboTke HMHGOpMALEH O COCTOSHWH 3/0pOBbA B CIyuasx, MNPeayCMOTPEHHBIX
[OJUTYHKTOM 3 T1. 4.3.3 HaCcTOAIIETO [TonoxeHus;

- mpu o6paGoTke HMHQOpMALMM O TICHCTBEC B npod)coro3HON OpraHu3aluu B ILEX
[IpUMEHEHUs HOPM CT. CT. 82, 373-376 TpynoBoro Kojekca Poccuiickoit Penepaldy U T.IL.;

- npu obpaboTke uHpOpMANUMM O CYIMMOCTH WM HaJIAYMM HaKa3aHWi, BICKYIINX
HEBO3MOJKHOCTh OCYIIECTBJIEHUs JAHHOH TPYJIOBOH ¢yHkuuu B COOTBETCTBHH C NENCTBYIOIMM
TPY/IOBBIM 3aKOHO/IATENIbCTBOM;

- npu o6padoTke HHPOpMAIUH O 4aCTHOM JKU3HHU B IPEIYCMOTPEHHBIX 3aKOHOAATEILCTBOM
clydasiX U Iopsijike.

2.3.5. O0OpaboTka crenualbHBIX KaTeropuil MepCOHATBHBIX JAHHBIX JOIYCKACTCA TOJIBKO C
IHChMEHHOro cornmacks ux cyowekra. CofepikaHue COTIachs onpeneneno B m. 4.2.2. HACTOSIIETO
[TonosxeHus.

2.4. O6MLIeAOCTYIHBIE U KOHQHUICHIHATbHBIC TEPCOHATILHBIC JIaHHBIE.

2.4.1. Bce mepcoHAIbHbIE JAHHBIC SBIAIOTCA KOH(HICHIUATBHBIMY, 33 HCKITOYCHHEM
0OIIEIOCTYIHBIX [EPCOHAIBHBIX JIAHHbIX. PacrpocTpateHie KOH(HICHIMATIBHBIX HIEpCOHAIBHBIX
JAHHBIX He 0MycKaeTes Oe3 cornacus cyobexTa.

2.472. OBIIENOCTYIHBIMI [EPCOHANBHBIMY  JTAHHBIMU  SABJISIOTCA CBEJICHUS, K KOTOPBIM
oBecieder cBOGOMHBIN JOCTYM C COrmacHs Cy0beKTa TakKuX NMEPCOHAIBHBIX NAHHBIX WM B CUITY MPAMOTO
ykasanus 3akona. Gopma cornacus Ha 06IIeJOCTYITHOCTD MTEPCOHANBbHBIX TAHHBIX B [Tpusokenuu 1.

3. 3amuTa MepcoHaNbHBIX TAHHBIX

3.1.  IIpusuuIb 00pabOTKHA ¥ 3aUIMTEI [ICPCOHATBHDIX naHHbIX B OpraHusaluy.

3.1.1. C6op u 0OpaboTKa NEPCOHAIBHBIX IAHHBIX OCYIIECTBIIAIOTCA B MOPAAKE W B LCILIX,
Ipe/lyCMOTPEHHEIX 3aKOHO/ATE/LCTBOM ¥ HACTOAIIIM [TonoxeHueM.

3.1.2. IlepcoHabHbIC JAHHBEIE HE MOIYT 6BLITH MCIIOMB30BAHBI Ul OCYIIECTB/ICHUA KOHTPOIIA 32
[OBEICHUEM X CYOBEKTa, B LEIAX MUCKPUMHHALNH, MPUIHHCHIA MOPAIBHOTO U (MJIM) MaTepHAIbHOTO
yiep6a, 3aTpyiHeHNUs B pealu3alliy Npas 1 cBoOoI.

3.1.3. Ilpy NpUHSATHM pEIUCHHH, 3aTparHBalOlHNX uHTEpechl CyOBeKTa, He JOMyCKaeTCA
OCHOBBIBATHCS Ha JAHHBIX, TIONYUEHHBIX HCKIIOYATENBHO B pe3y1bTaTe WX AaBTOMATH3MPOBAHHOH
06pabOTKI HIIM DJIEKTPOHHOTO IOy ICHHA.

31.4. OBecredenre KOH(GUIEHIHATHHOCTH EPCOHATBHBIX TAHHBIX.

3.1.5. CyOBeKT IepCcOHAIbHBIX JAHHBIX HE MOXKCT OTKa3bIBaThCAd OT CBOMX IIpaB Ha 3alIUTy
JIMYHOMN U CeMeMHOH TalHbL.

3.1.6. 3ammra TEPCOHATBHBIX JAaHHBIX —OCYLICCTBIIACTCS Opranuzanmeif 3a c4eT C€ro
coOCTBEHHBIX CPEACTB.

3.1.7. HejomycTUMOCTh  3II0YNOTpeOIeHHs NpaBoM  MpH 0OpaboTKe H IPEOCTABICHUH
epPCOHATBHBIX JaHHBIX.

3.2. CucTeMa 3aliiThl IepCOHaIBHBIX TAaHHBIX B Opranusaimeil OCyIecTBIACTCS B LCTAX:

3.2.1. IlpemoTBpauieHus YTCUKH, XHIUCHHMA, YyTPaThbl, WUCKaXKeHUs, TOMJEIKA M WHBIX
HeNpaBOMEpHbIX JeHCTBIH ¢ MHPOpMAIUEN, COCTABJISIONIEH TIEPCOHATIBHBIC JIAHHBIC,

3.2.3. IlpemoTspauienus yrpo3 0e30macHOCTH JIMIHOCTH pabOTHAKA, YWICHOB €ro CEMbH, a TAKKE
oO1ecTBa U rocyapcrsa B LEJIOM.




32.3. 3am@Thl KOHCTHTYUMOHHBIX TIpaB IpaK/aH Ha COXpaHEHHE JIMYHOH TaHBl H
KOH(MMIEHINAIPHOCTH  MEPCOHATBHBIX JAHHBIX, WMMEIOMHUXCA B uH(pOPMAIMOHHBIX ~CHCTEMaX M
COXpaHEeHHs TaiHBL.

32.4. ObecredcHue pap pabOTHUKA B o6nmacTy NepcoHaNbHBIX JAHHBIX.

3.2.5. Ob6ecrieyeHus COXpPaHHOCTH UMYIIECTBA OpraHH3alHU U €r0 pabOTHUKOB.

33. Meroasl U CIOCOOBI 3aIUTBI MEpCOHAIbHBIX JaHHBIX B HHPOPMAIMOHHBIX CHCTEMAax
IePCOHATBHBIX JIAHHBIX ~OCYIICCTBIIAIOTCA B COOTBETCTBUM C IOCTAHOBJICHHEM [IpaBHTEIHCTRA
Poccuiickoin ®exepamun ot 17.03.2007 No 781 «OO6 yTBEep:KIACHHH IOIOKCHUS 00 obecrneyeHnH
Ge30MacHOCTH NEPCOHATBHBIX JAHHBIX MPH MX o6paboTke B MHPOPMALHOHHBIX CHCTEMaxX MepcoHalbHBIX
JAHHBIX», IIPUKA30M deepalbHOl CITyKOBI [0 TEXHUHUECKOMY ¥ SKCIIOPTHOMY KOHTPOJIIO OT 05.02.2010
No 58 «O6 yTBepI/ICHUM [ONOKEHNS O METO/IaX 1 criocobax 3anmThl HHpOpMAIKH B uH(MOPMAIMOHHBIX
cHCTeMax TepCOHANBHBIX JaHHBIX», 8 AMCHHO MOCPEACTBOM:

- peann3alum pa3spelnTeIbHOA CHCTEMBI JIOMycKa rofnb3oBaTenel  (00CIyKHUBAIOIIETO
nepcosana) K WHGOPMAIMOHHEIM pecypcam, uHPOPMAILMOHHOH  chCTeMe 1 CBSI3aHHBIM C €€
HCIOb30BaHueEM padoTaM, TOKyMCHTaM,

- OrpaHHyYeHHUs JOCTyma HoNb30BaTeNell B MOMENICHHs, TI€ pPasMCIICHBI TEXHUUYECKHE
CperCTBa, TI03BOISIONIME OCYIICCTRIATE 0GpaboTKy TepCOHANbHBIX JAHHbIX, & TaKKe XPAHATCS HOCUTEIN
PHPOpPMALIHH;

- pasrpaHMueHus  JIOCTYyIa nonp3opaTeniel W OOCIY/KMBAOIICTO mepcoHama K
HHQOPMALOHHBIM  PECYpPCaM, NPOrpaMMHBIM  CPEJICTBAM 06paboTKH (mepemauy) W 3AIATHI
HH(QOPMALIHH;

- perucTpaiuu  JAeHCcTBIi onp30oBaTeNeil W OOCIyXKHMBAIOIEro TmepcoHala, KOHTPOJIb
HeCaHKIIMOHUPOBAHHOIO  ocTyna H JeiicTBUil TONB30BATENEH, OOCTYKMBAOIICTO mepcoHana U
MOCTOPOHHMX JIHLL;

- OpraHM3alEH ydeTa H XPaHeHHS ChEMHBIX Hocutenell mH(popMmaly U UX obpamienue,
HCKITIOYAIOIIIee XUILEHHe, IOJIMEHY W YHHITOKCHHE,

- pe3epBUpPOBAHMS  TEXHMYECKHX  CPCACTE, ny6nupoBaHue MaccHBOB U HOCHTENEH
uHpOpMAaIIHH;

- HCTIONB30BAHMS CPE/ICTB 3ALIUTEl HH(GOPMAIH, TTPOIIEIIIHX B YCTAHOBIECHHOM IOPSA/IKE
MpOLEyPY OLIEHKU COOTBETCTBUA,

- MCIIOJIb30BAHHUS 3AIUIICHHBIX KaHAIOB CBA3H;

- pasMelieHHsl  TEeXHHHYECKMX — CPEACTB, [O3BOJISIFOIIKUX ~ OCYIIECTBIIATE 00paboTKy
[epCoHAIBHBIX TaHHBIX, B PEaCIax OXpaHseMO# TepPUTOPUH;

- opraHu3alii (GU3AIECKOH 3allHTHI [IOMEILEHH ¥ COOCTBEHHO TEXHMYECKMX CPEACTB,
[103BOJISFOIIMX OCYIIECTBIATH 06paboTKy MEPCOHAILHBIX JIAHHBIX;

- Ipe/IOTBPALEHHs BHEJPEHUT B UH(OPMALHOHHBIE CHCTEMbI BPEJIOHOCHBIX porpamMM
(ILporpaMM-BUPYCOB) ¥ IPOrPaMMHBIX 3aKIAJ0K.

BeiGop u obecredeHue METOMOB H CrocOGOB  3AIIMTH  MEPCOHAIBHBIX ~ NAHHBIX B
UH(pOPMAIHOHHBIX CHCTEMAX OCYLICCTBIIACTCA YHOTHOMOYEHHBIM JIOIKHOCTHBIM JTHIIOM, Ha3Ha4yaeMbIM
pHKa3oM JupekTopa Opranu3aiiy.

3.4, OpraHu3als TPHHAMACT CIIEIyFOIIHE MEPBI 1O 3aIATE NEPCOHATLHBIX JaHHBIX:

- paspaboTKa HOPM O 3alIUTE NEPCOHANBHBIX JTAHHBIX

- Ompe/eieHHe M 3aKPETICHUS TIePEIHA wH(pOpMAaIUH, COCTABJISIOIIEH MEPCOHANbHBIC TaHHBIC,

- OrpaHHYeHHE JOCTYINa K uH(OPMAIHH, COCTABISIONICH NEPCOHATBHDIC JAHHBIE, TIOCPEICTBOM
YCTAHOBIEHHS! MOPSIKa OOpaIeHIs ¢ 5Toit MHpOpMAIHel U KOHTPOJI 3a €TI0 COOJIIO/ICHIEM]

- BeJeHHMe ydera JIHMI, MOJYYMBIIMX JOCTYI K uH(pOpMAaIUH, COCTABJIAIONIEH NEPCOHATLHBIC
faHHble, ¥ (W) JHIl, KOTOPBIM TaKasd uHpopMaIus Oblra MPENOCTaBICHA WK NEPeaaHa,

. saKmoueHHME ¢ JMIAMM, TONYYMBIIAMH AOCTYNl K IEPCOHATBLHBIM JMAHHBIM, TPYHOBBIX H
rpakIaHCKO-TIPABOBLIX JIOTOBOPOB, COrTaLIeH il 0 COXpaHeHHH KOHQUICHIMAILHOCTH;

- panecenwe TrpudoB KOHQHUICHIHATLHOCTH Ha MaTepralbHblE HOCHTEIH (JlOKYMEHTBI),
cozeprKalye HHPOPMALHIO, COCTABIIAIOIYIO TepCOHANbHBIE TAHHBIE;



- oOyuyeHue ¥ TPOBEPKA 3HaHMii HOPM M TpeOOBaHMH B 06nacTH 3allAThl [IEPCOHATBHBIX
JIAHHBIX;

- opraHu3alus 1 BEJCHUE KOH(HIEHIATEHOTO IETONPOU3BO/ICTEA.

- IpUMEHEHHE CPEICTB U METO/OB TeXHHUECKOM 3aIUThl KOHGUACHIHATBHOCTH unpOpMaIH
(YCTaHABIMBAET 3aMKH, PCIICTKH, pasIM4Hble MEXAHMYCCKUC, HIEKTPOMEXAHUIECKUE H ANEKTPOHHBIC
ycTpoicTBa OXPpaHbI).

3.5.JIuma, o6s3aHHBIE 00€CIIeUnBaTh KoH(pUISHIMATBHOCTE NIEPCOHATBHBIX JAHHBIX.

35.1. Jluma, MMeIONe JOCTYN K TEPCOHANBHBIM J@HHBIM, W JIA@, OTBCTCTBEHHBIC 33 HX
0GpaboTKy JOJIKHBI NPUHAMATH MEPEL, [IPENATCTBYIOIIME O3HAKOMJICHHIO € IepCOHATLHBIME JaHHBIMH
JIMIL, HE MMEIOIIKX J0CTYyMa K EpCOHAbHEM JIAHHBIM.

3.52. K nuuam, 00s3aHHBIM obecrieunTh KOH(pHIECHINAIBHOCTD epcoHAIBHBIX JIAHHBIX,
OTHOCSATCS: JHMPEKTOpP, PYKOBOAMTEIN CTPYKTYPHBIX nozpasenennit (oraena Kaipos, Oyxrantepum,
yueGHOH YacTH),CeKpeTapy U UHBIC paGOTHHKH, OCYIIECTBIIAIOMIME nosydenue, 00paboTKy, XpaHEHHE,
CIIONB30BAHME H Hepeady NepCOHaTBHBIX JaHHBIX pabotaukoB OpraHu3aliy.

KOHKpeTHBI ~ TepeueHb UL, MOJyYaronux — JoCTym K MepcOHANBHBIM  JQHHBIM U
OCYILECTBIIAIOIIAM X 06paboTKy, YTBEPKAACTCS IPUKA3OM JUpEeKTOpa U XpaHHTCA B OTACIC kazpos. B
[IpHKa3e ONpEICIISI0TCs OCHOBAHUA 1 [eNH TIoydeHust U 00paboTKH IEPCOHANBHBIX JaHHBIX, CPOKH
HCIIONB30BaHMs, YCJIOBUS M JPYTUC tpe6opanms. JocTyn K TIepCOHANBHBIM JIaHHBIM OCYILECTBIIAETCS
TOJIBKO MOCIIE TPOXOK/ICHHS IPOLEAyPBI 10Ty CKa, omnpe/ielIeHHOM B 11 3.5.3. nacrosiuero [1og0KeHHs.

3.5.3. Jlomyck K KOH(GHICHIHATEHEIM rIepCOHAILHBIM JaHHBIM BKJIFOYAET B ceOs:

1) 03HAKOMICHHE pabOTHIKA C 3aKOHOJATENBCTBOM O 3auMTe NEPCOHATLHBIX TaHHBIX, B TOM
qcle JIMUHOM, CeMeHHOW M MHOH TaifHbl, 06 OTBETCTBEHHOCTH 3a €ro HapylIeHHE H JIOKaJIbHBIMH
HOpPMAaTHBHLIMU aKTaMH Oy B 061aCTH 3AIIATHI IEPCOHATBHBIX JAHHBIX,

2) npuHsATHE PaOOTHUKOM Ha ceGsi 06SA3aHHOCTH 10 COOJIONCHUIO KOH(HUICHIIMATBHOCTH
[1ePCOHATBHBIX JIAHHBIX, K KOTOPBIM TOTy4acT IOCTYII,
3) npuHATHE 00A3aHHOCTEH MO Hepasr/IAleHHIO CBEACHUH KOH(UIEHIMATHHOTO XapakTepa

s

focjie TpeKpalieHys TPYHOBBIX OTHOLICHAH Ha mepuojl JeHCTBUS PEKUMA KOH(HICHIHATBHOCTH
JAHHBIX CBEICHUIH;

4) co0oieHue TpeOOBaHHUHM 110 3aIHTE KOH (U ICHINATBHOM pHpOpMAIIH;

5) npuHsTHE 00A3QHHOCTH HE HCIHOJIb30BATE cBeeHns KOH(UISHIMAIBHOTO XapaKkTepa Oe3
corytacys ux o0Jamaress B CBOEH NeATEIbHOCTH, HE CRSI3AHHON € [esTeNbHOCTHIO OpraHu3alni.

[Ipouemypa AOIycKa TMPOBOAUTCA /10 3aK/IIOUCHUs TPYIOBOro J0roBOpa pabOTHUKOM OTZAENA
KajIpoB.

3.5.4. C nunamy, MOJIyYaroluMu JOCTYI K TepCOHAIbHBIM JaHHBIM H OCYILECTBIISIOINMH
06paGoOTKy NEPCOHATBHBIX MAHHDBIX, 3AKIHOHAOTCH TpY/IOBBIE JOTOBOPBI H (u) JOTOMHUTEIbHBIC
COrNAleHUss K TPYNOBBIM JIOTOBOpaM ¢  YCIIOBHEM 06 obecrmeyeHHH KOH(MHICHIMAIBHOCTH
MIepPCOHANBHBIX JIAHHBIX.

Ecnu BBITOJIHEHHE PabOTBI CBA3AHO C JIOCTYTIOM K KOH(HICHIHATLHOM yadopManuH, a Ao
OTKA3bIBAETCS OT TPUHATHA Ha ceOs 0643aHHOCTEH 10 COXPAHEHHMIO KOH(QHICHIHAILHOCTH CBEJICHUM,
TPyIOBO# JOTOBOP HE 3AKIOHACTCA.

Jluia, TPyOBble OOS3aHHOCTH KOTOPBIX HE CBA3AHDL € 06paboTKOi MepCOHATBHBIX HaHHBIX,
MOTYT OBITH AOMYMIECHBI K [IEPCOHATBHBIM IAHHEM TONBKO C MX MHCHMEHHOTO COTJIACHA.

B ciiyyae CIydaifHOTO NMOJNYHEHHs MEPCOHAIBHBIX JAHHBIX HEYMOJIHOMOYEHHBIM JIMLOM, C HUM
saKITIOYaeTes cornanieHue 00 00eceueHIH KOH(UIEHIMATBHOCTH MOy ICHHBIX 1epCOHATBHBIX TAaHHBIX.
VMBIIUIEHHOE TOTydeHHe TePCOHAIbHBIX AaHHBIX HEYIIOJIHOMOYEHHBIMU JIMIIAMH SABIACTCS OCHOBaHMUEM
JUISt TIPUBJICUEHNUS K OTBETCTBEHHOCTH, [pe/lyCMOTPEHHOH 3aKOHOIaTCIECTBOM.

CBOEBPEMEHHOE ¥ MPABOMEPHOE 3aKIOHUCHHE JOTOBOPOB M cornamenu#t 00 obecreyeHuu
KOH(HIECHIMATLHOCTA IEPCOHATBHDIX TAHHBIX oBecreunBaercs pabOTHUKAMH OTieNa KaJpoB.

3.6. T'pudpl KOHPUICHIHAILHOCTH




3.6.1. Ha  wmarepuanbHble  HOCHTENM  MEPCOHAIBHBIX  JAHHBIX  HAHOCATCS  TPUGBI
KoHpuaeHIManbHOCTH: «KonduaeHuHansHo» U «Oco60 KOHPHIEHIHATBHOY.

3.6.2. I'pup «Ocobo KOHOUICHIMAIBHO» HMEIOT CHENHANbHBIE KATErOPMH IMepPCOHATBHBIX
JIaHHBIX ¥ TIePCOHAIbHBIE JaHHBIE, COCTABIIAIONIME KaKyl0-THO0 OXpaHAEMYIO 3aKOHOM TaifHy (JIMYHYIO,
CEMEWHYIO U UHYIO).

3.63. I'pudp «Koupumenumansio» Ha BCe OCTATbHBIE KOH(DHICHIHMANBHBIC MEPCOHAIBHBIC
JaHHBIE.

4. O06paboTka nepcoHaILHBIX JAHHBIX

4.1.  Ilenn 06paboTKH NEePCOHANBHBIX MaHHBIX B OpraHu3aluu;

4.1.1. Lensamu 06pabOTKH MEPCOHANBHBIX TAHHBIX paGOTHUKOB OpraHu3aluy SBISETCS:

- COJCHCTBUS pabOTHUKAM B TPYAOYCTpOiicTBe, 00YUYEHUH U MPOIABHIKEHHH 110 CIIyKOE;

- o0ecreueHus JTNIHOM 6e30MacHOCTH pabOTHHKOB;

- KOHTPOJISL KOJIMYECTBA U KaYECTBA BBIOJIHIEMOM paboTHI,

- o(opMIIEHHST TPYHOBBIX OTHOIIEHHUI;

- OCYIIECTBJIEHUS TPYAOBON (QYHKIIMU U OILIATHI TPYAa;

- NPEIOCTaBICHUA TapaHTHH W JbrOT, INPETYCMOTPEHHBIX HOPMATHBHBIMH IIPABOBBIMU
aKTaMH, COJCpXKallMMH HOPMBI TpPYJIOBOIO IIpaBa, KOJJIEKTHBHBIM JOIOBOPOM, COTJIAIICHHIMH,
JIOKaIbHBIMH HOPMATHBHBIMH aKTaMHM, TPYAOBBIMH JIOTOBOPAMH.

4.1.2. Lensamu 06paboTKH EPCOHATBHBIX JAHHBIX KJIHEHTOB, KOHTPAreHTOB SBJISIETCS:

- ocymecTBiieHue OpraHu3anuu CBoei e TeTbHOCTH;

- OKa3aHHe yCIIyT KIHeHTaM,

- BBIMIOJIHEHUE YCIIOBUH JIOTOBOPOB € KOHTPAareHTaMH.

4.2.  TpeOoBanus k 06paboTKe NEPCOHATBHBIX JAHHBIX

4.2.1. O6paboTKa IepcOHANBHBIX JAHHBIX OCYIIECTBISETCS ¢ MMCHMEHHOTO COracHs cyoheKTa
NEPCOHATBHBIX JJAHHBIX, KPOME CIIy4aeB, IPeAYCMOTPeHHBIX 1. 4.2.3. HacTosmiero [TomokeHus.

4.2.2. TlucemenHoe cornacue PaGoTHuka Ha 00paGOTKY MepCOHANBHBIX JAHHLIX BKIIOYACT B
cebs:

- HauMEHOBaHME U IOPHINYECKUi ajipec;

- (amunuro, ums, oTyecTBO, ampec cyonekra (pabOTHHKA), HOKYMEHTEI, YIO0CTOBEPSIOIIHE
JINYHOCTD (HOMEP, CBEJICHHS O IaTe BhIJa4d JOKYMEHTA U BBIJABILEM €r0 Oprase);

- 1ejb U crnocod 00paboTKH MepCOHATBHBIX JaHHbIX;

- NepeveHb JaHHbIX, Ha 00paboTKy KOTOPBIX Ja€TCs COIJIACHE;

- nepevYeHb NeHCTBUIM, Ha COBEPIIEHUE KOTOPBIX JAeTCs COTIIaCHE;

- CpPOK, B TCUCHHE KOTOPOIO JICHCTBYET Corlacue, MopsaoK ero OT3hIBa.

B oTHOmEHMH HECOBEPIICHHONETHHX pa0OTHHUKOB corylacHe Ha 00paboTKy TNepCcOHANbHBIX
JAHHBIX JJAI0T POJUTEINN, ONIEKYHbI HJIH [TOTIEYUTETH.

4.2.3. OOpaboTka nepcOHaTBHBIX JAHHBIX (€3 COrIachsl UX CyOBEKTa MOKET OCYIICCTBIATHCS B
CJICTYIONIUX CITydasix:

- B LIE/AX HUCIIOJIHCHMS TPakKIaHCKO-IIPAaBOBOTO M (MJM) TPYIOBOTO JOTOBOPA, CTOPOHOM
KOTOPOTO SIBJISIETCS CYOBEKT MEPCOHATBHBIX JIAHHBIX;

= B CTAaTUCTHYECKHUX H Hay4HBIX ILCJISAX [IpH YCIIOBHH 0663J'IHHHBaHHﬂ JaHHBIX,

- JUIsA 3aIIMTBI XKH3HHU, 3I0POBbS M WHBIX )KH3HEHHO BaXKHBIX MHTEpecoB paboTHMKA (KoTIa
TOJIy4YEHHE COIJIacHs CyObeKTa HEBO3MOIKHO);

- B JIp. CIy4YasX, IIPeAyCMOTPEHHBIX 3aKOHO/1aTeIbCTBOM.

4.2.4. OGpaboTka MepCOHANBLHBIX JAHHBIX KIMEHTOB, KOHTPAreHTOB U paboTHUKOB OpraHu3alHH
B LeMIX MNPOABMXNKEHHs yciayr OpraHusalMd Ha pbIHKE IIOCPEACTBOM MPAMBIX KOHTaKTOB C
MOTCHUUATBHBIMH [TOTPEOUTENAMH C IMOMOIBIO CPEJCTB CBS3U JONMYCKAETCs TOJNBKO MpPH HATHUMK
IPE/IBAPUTEILHOTO COIJIacHs CyOBeKTa IE€PCOHANBHBIX JaHHbIX, 0)OPMIICHHOIO B IMHMCHMEHHOM (opMme.
Ilo TpeGoBanuio cybbeKTa MepCOHAIBHBIX JaHHBIX 06paboTKa €ro NepPCOHATbHbIX JaHHBIX B YKa3aHHBIX
LEJIsX MPEKPAIAcTCst ¢ MOMEHTA [OJIyYEHHUS COOTBETCTBYHOIIETO TPeGOBAHHMS.



4.2.5. O6paboTka TMEepCOHAIBHBIX MAHHBIX HE MOJDKHA MPHBOAUTE K JUCKPUMHHALMH TIpH
3AKIFOYEHHN TPYAOBOrO JOTOBOPA, MPOJBWKEHHM MO paboTe WM TNpU TNPEKPAMCHUH TPYAOBBIX
OTHOILIEHUH.

4.3. TlomydyeHHe NepcoOHANBHBIX JAHHBIX

4.3.1. OpraHu3zanus Mpy OCYIIECTBICHNH CBOCH JEATEIBHOCTH BIIPABE MOJIy4aTh NePCOHAIBHLIC
JAaHHBIE B HOPSIKE, TPEIyCMOTPEHHOM 3aKOHOIATEILCTBOM U HAcTOSIIMM [ookenuem.

IIpaBua MoTyYeHHs IePCOHABHBIX JaHHBIX B OpraHu3aiuu:

1) 06BeM ¥ COJEpIKAHIE TTOTyUaeMbIX CBEIEHHIT IO/DKEH COOTBETCTBOBATH KOHCTHTYIMH P®
U (enepaibHBIM 3aKOHAM;

2) [epCOHATbHBIE JAHHBIE MOTYT OBITh MOIY4EHBI TOJIBKO Y CAMOT0 CYOBEeKTa TIEpCOHABHBIX
JIAaHHBIX;

3) MOYYUTh T[EPCOHAIBHBIE JaHHBIE Yy TPETHErO JIMI@A MOXKHO TOJBKO C MHCbMEHHOIO

cormacuss CyObEKTa, €cld HEBO3MOXHO MOTYuHTh HH(DOpPMANMIO y HEro c€amoro B TIOpPSAKE,
npeaycMoTpeHHOM 11. 4.3.2. HacTosiero 11010KeHus;

4) He IOIyCKaeTCsl TPHWHSATHE PELICHHI, 3aTParMBalONMX HHTEPEChl CyOBEKTa, Ha OCHOBE
J@HHBIX, IOJNYYEHHBIX HCKIIOYMTENBHO B pPe3ylbTaTe HX aBTOMAaTH3MPOBaHHOH 00paboTKu HIIH
HIIEKTPOHHOTO MOJIYYEHHS.

43.2. JIns TONydYeHHs TEPCOHANBHBIX JAHHBIX OT TPETHHX JIMI HEOOXOIUMO YBEJIOMHTDH
cyObeKTa B NMUCBMCHHOH (OpME O MONYYEHHH CBEACHUH Y TpeThel CTOPOHBI, C YKa3aHHEM LeJIeH
MOJly4eHHss W WX IIPABOBBIX OCHOBAHWH, MPEANONaraéMplX HCTOYHHKAX H cnocofax TOJIyYEHHS
MEePCOHANLHBIX JIAHHBIX, O XapaKrepe MOUIEKANMX [OMyYeHHIO CBEICHUH, O mNpasax cyObexkra u
ITOCJIEAICTBUSIX OTKA3a JaTh MHCBMEHHOE COTTACHE Ha TTOTyYEHHE CBEICHHH.

4.3.3. Tlony4yeHne MEPCOHATBHBIX JaHHBIX paOOTHUKOB

1.ITpu BCTyIUIGHHUH B TPYAOBBIE OTHONIEHUS U TPYJAOYCTPOHCTBE B Oprauusanuu oT cyObeKTa
MOTYT OBITH 3aTpe0OBaHBI TONBLKO T€ MOKYMEHTBHI M CBEJEHHMs, KOTOpble HEOOXOMMMBI B CBS3H C
BBLIIIOJTHEHHEM PaOOTHI.

[Ipy 3aKIIOYEHUM TPYAOBOTO JOTOBOpAa CYOBEKT MO/DKEH HMPEAOCTAaBUTh: MACIOPT, TPYAOBYIO
KHIWKKY, CTPaXxOBO€ CBUIETEIBCTBO 00s13aTENBHOIO MEHCHOHHOIO CTPaXoBaHMs, OKYMEHTBI BOMHCKOTO
yueTa (1151 BOGHHOOOA3aHHBIX).

Ecim paboTa TpeGyeT HaIuuus ONPEIENeHHOTO YPOBHS W BuAa 00pa3soBaHHA 06s3aTeTbHBIM
SBJISICTCS TPEIOCTABICHHE JoKyMeHTa 06 obpasosanuu. IIpn mocTymuieHny Ha paboTy nepBble Tpy0Bas
KHI)KKA M CTPAXOBOE CBHJIETENHCTBO OOS3aTeIHOTO IEHCHOHHOTO CTPAaxOBaHMA OQOPMIAIOTCSA
Opranuzanuen.

IIpi 3aK/IIOYEHHH TPYJOBOrO I0roBopa (JOpMHpYeTCss JIMYHOE 1e0 paboTHHKA, B KOTOPOE
MOIIMBAIOTCS. KOIMK IIPEJOCTABICHHBIX JOKYMEHTOB. B JIMYHYIO KapTOYKy BHOCATCS CBEACHH,
Ipe0CTaBIeHHBIE PAOOTHUKOM.

2. O6paborka cBeneHum#t o pabGoTHuke (OGepeMEHHOCTb, MHBATHMAHOCTB,  BPEMCHHAA
HETPY/I0CTIOCOOHOCTh, OOy4eHHe B y4eOHBIX 3aBEJICHHAX HAYalbHOIO, CPEIHEro W BRBICIICIO
npoeCCHOHAIBHOTO 00pa30BaHUs, WICHCTBA B MPO(COIO3HON OpraHu3allii 1 JIp.) U 4JICHaX €ro CEMbH
(HaMYMe HECOBEPIIEHHONETHHX JeTel, OONBHBIX YICHOB CEMbH, KOTOPHIC HYXKIAOTCT B YXOIC H Ip.)
JIOTTyCKACTCs MCKIIOYMTENBLHO JUIS TTPeI0CTaBIeH s pabOTHUKY rapaHTH, MPeXyCMOTPEHHBIX TPYI0BbIM
3aKOHO1aTe/IbCTBOM.

IIpeycMOTpEHHbIE 3aKOHOJATEIBCTBOM TAPAaHTHH W KOMIICHCAUMH MNPEIOCTABIAIOTCS IOCIC
nonyuennst Opranusanmeil COOTBETCTRYIOMIECH HHPOPMALHH.

3 [TonydeHue CBEJCHHUI O COCTOSHHH 310pPOBbs PaOOTHHKA IOIYCKAeTCA TOJILKO B CBSI3H C
OCYILECTBIEHHEM pPabOTHHKOM €ro TPyHOBOH (QYHKUMH H B LEIAX 3aMIATHI JKH3HM U 3/10POBbA
pabotaukos OpraHu3alMy U IPEeI0CTaB/IEH s rapaHTHi, KOMICHCALUH | JIp. JIbIOT, TPeJyCMOTPCHHBIX
TPY/JIOBBIM 3aKOHOJATEIBCTBOM, KOJIIEKTHBHBIM JOrOBOPOM, COINIAIIEHHEM, JIOKATbHBIM HOPMAaTHBHALIM
AKTOM HIIH TPYAOBLIM JOIOBOPOM, 4 UMEHHO:

1) IpY TPOXOKACHUH 00A3aTeIbHBIX IPEABAPUTENBHBIX, MEPUOAMICCKUX OYEPEIHBIX |
BHEOUYEPEHBIX MEIULHMHCKAX OCMOTPOB M IICHXHATPHYECKHX OCBHETEIBCTBOBAHUH B CIIy4asX,
peaycMOoTpeHHbIX ¢T. 69, 213 TK P® n uHbIMH HOPMATUBHBIMH NPAaBOBBIMH aKTaM1;



2) 0 TIIepHOoJiaX BPEMEHHOM HETPY/10CIOCOOHOCTH pabOTHHKA,

3) 00 yXyIIIEHHH COCTOSHHUS 3/I0POBbS, [I0JY4EHUH TPABMBI, YBEUbs IIPH HECHACTHOM ClTydae
Ha IIPOU3BOJICTBE HJIH MPOGECCHOHAIBHOM 3a00/IEBaHNH,

4) 00 yXYIIIEHUH COCTOSIHHS 3IOPOBbSI PabOTHMKA MJIM WICHOB €0 CEMBH, BIICKYILEM 32
co60i HeOOXOIUMOCTE MEPEBO/IA, U3MEHEHHS pabodero BpeMeHH, IIpeKpanieHus TpyaA0BOro J0roBopa;

5) 00 MHBAIMAHOCTH pabOTHHKA U (MJIM) YICHOB €r0 CEMBH,

6) 0 OepeMEHHOCTHU KEHIMHBIL.

4.TTo mUCHLMEHHOMY 3asBICHUIO pabOTHUKA He II03JHEe Tpex paboyux AHEH CO JHA noJdaduu
3asIBJICHUS. €My JOJDKHEL OBITh IPEIOCTABICHBI Ha/UIeXKAMUM 00pa3oM 3aBepeHHbIC KOTIHU JOKYMEHTOB,
CBSI3aHHBIX PadOTO.

4.4, XpaHeHye MepCOHATBHBIX JaHHBIX OCYIIECTBIAETCA B MOPSAKE, UCKIIOYAIOIIEM HX yTpary
WM HEIIPaBOMEPHOE UCIIOIB30BAHHE.

4.4.1. Bce nepcoHalbHBIC JaHHBIE XPAHATCSA B HEJAOCTYITHOM JIJISl HEYTIOJTHOMOYEHHBIX JIMIl MECTE
(B celihax UM MHBIX 3aKPBIBAIOIINXCS HA 3aMOK MIKadax).

4.42. Opranusanueit obecrieurBaeTcss XpaHeHUE NEPBUYHON yYETHOW NOKYMEHTALUHUH 110 y4CTy
TpyJa M €ro OIUIaThl, JOKYMEHTOB IO YYeTy HCIOJb30BaHUs pabovero BPEMEHH, a TaKKE HMHBIX
JIOKYMEHTOB, COCTaBJIAIOUINX IEPCOHAJBHBIC JaHHBIE PaOOTHUKOB. B yCTaHOBJICHHBIC 3aKOHOM CPOKH
JIMYHBIE IeTIa IepeJatoTCs B apXUB.

4.4.3. Tlpu mocTrxeHuu ueseil 00paboTKu nepcoHalbHbIC MaHHBIC MOMTIEKAT YHUUTOKEHHIO, 32
HCK/TIOYECHUEM CIIEIYIOIIHUX CIy4aeB:

- IIepCOHANBHBIE JIAHHBIE TOMIEKAT COXPAHEHMIO B CHIy TpeOOBaHWH HOPMAaTHBHBIX
IPaBOBBIX aKTOB;

- NpeTeH/eHT Ha paboTy JKemaeT OCTaBaThCsd B CIIMCKE COUCKatened B TEYEHHE
OTPEICICHHOTO COTJIAlIEHHEM II€PHO/a BPEMEHH.

4.4.4. Benenue u XpaHeHUE TPYAOBBIX KHMKEK B Opranu3anuu OCyIECTBIACTCS B COOTBETCTBUH
¢ TpynoBbiM Komekcom Poccumiickoit ®epepaunn u mnocraHoBinenneM Ilpasutenscra Poccuiickoi
@epeparpn ot 16.04.2003 No 225 «O TpyI0BBIX KHHKKAX .

4.5. Hcmonbp3oBaHue NEPCOHATBHBIX JAHHBIX — 5TO JEHCTBHS, ONEpaly C NEPCOHAIBHBIMU
JIAHHBIMH, COBEpILIAEMBIE B LEJISAX NPUHATHS PEIICHHH ¥ COBEPIICHHS MHBIX JCHCTBUH, MOPOKIAFOMIUX
HOpUINYECKHE MOCIIEACTBUS Ul UX CYOBEKTa U MHBIX JIMIL.

He momyckaeTcsi UCIOIb30BaHHUE MEPCOHANBHBIX JAHHBIX B HEJSX NPUUMHEHHS MaTepHabHOTO
yiep0a 1 MOpPaJIbHOTO Bpesia UX CYOBEKTY, YIIEMJIEHHUS €ro MpaB U 3aKOHHBIX HHTEPECOB.

4.6. llepenaua MepCOHAILHBIX JAHHBIX MOXET OCYIIECTBIATLCS Kak B OpraHusaliu, TaK H
JPYTHM JTHIAM, B OPSIKE, YCTAHOBICHHOM 3aKOHO/1aTeIbcTBOM P® 1 HactosiuM llomoxennem.

4.6.1. Tlpu mepenade NEPCOHANBHBIX NAHHBIX TPETHUM JulaM OpraHusanud JOJDKHBI OBITH
COOJTIO/ICHBI Clie ytole TpeboBaHus:

1) TepCoHANbHbIC JAHHBIC NPEeIOCTaBIIAIOTCA TOJNLKO C MUCBMEHHOIO COrJIacHs CyOBeKTa, B
TOM YHMCJIE B KOMMEPUYECKHUX IEIISX, 3a HCKIFOUEHMEM CIIy4aeB, MPelyCMOTPEHHBIX 3aKOHOAATE/ILCTBOM U
HacroamuM IlomoxeHnem;

2) MOJIy9eHHUE NMEPCOHAIBHBIX JaHHBIX O3 MHCBMEHHOTO COrjlacus CyOBheKTa MepCoHANbHBIX
JIAHHBIX BO3MOXHO B CJIyd4asX, KOTJa NpeI0CTaBJIeHHE MEePCOHANIBHBIX JAHHBIX HEOOXOIMMO B IENAX
[peIYTPERICHHS YIPO3BI XKU3HU U 370POBBIO (B YACTHOCTH, IIPH HECUACTHOM CJIydyae Ha MPOM3BOJICTBE)
Y B HHEIX CJIy4YasX, YCTAHOBJICHHBIX (elepanbHbIMU 3aKOHAMM;

3) IpeAyNPEKACHHE JIAL, TOTYYUBIIUX JOCTYN K IEPCOHAJBHBIM JaHHBIM O BO3MOMKHOCTH
HCIIONB30BaHMs CBEIeHUH TOIBKO B onpe/ieneHHbIX Opranu3anient neisx;
4) co0IroIeHre peKuMa KOHQUICHIIMATBHOCTH MOJIy4aTe/IAIMH NEPCOHAIBHBIX JTaHHBIX.

4.6.2. B Oprauuszaiuy MepcoHaIbHbIE JaHHbIE MOTYT OBITH MPEAOCTABJICHBI TOIBKO CIENHAIBHO
YIOJHOMOYEHHBIM JIMI[aM B COOTBETCTBUHM C MEPEYHEM, YTBEPIKICHHLIM B MOPSAKE, ONPEACICHHOM II.
3.5.2. Hacrosmiero [ToNOKEHHS M TONBKO B TOM 00BEME, KOTOPBIi HEOOXOAMM MM JUIS BBITOJTHECHHUS
KOHKPETHBIX (DYHKIIHMH.

4.6.3. be3 nMChMEHHOTO coryacus paboTHHKA €ro NMepcoHalbHbIE IaHHBIE IIPEI0CTABIIAIOTCS:

- B [lencuonnsiii Gpony PD;



- B @oHJ1 COMATBHOIO CTPAXOBAHUS,;

- B BOEHHBIH KOMHUCCApHAT;

- B JIp. OPraHbl ¥ YUPEIKICHHs B CITydasx, IPeyCMOTPEHHBIX 3aKOHOAATEILCTBOM.

O6BbeM M cojepKaHHue MEePCOHATBHBIX [JAHHBIX, MPEJOCTABIIACMBIX YKa3aHHBIM OpraHam u
YUPEXKIEHHM, OCYILECTBIIAETCS B YCTAHOBICHHOM 3aKOHOJATEIbCTBOM TTOPAIKE.

47.  AproMaTH3MpOBaHHas 06pabOTKa MEPCOHANBHBIX JaHHBIX B OpraHu3alni.

4.7.1. Tlpu aBTOMaTH3UPOBaHHON 00PaOOTKE MEPCOHATBHBIX JAHHBIX HE JOIYCKACTCs MPUHATHE
PEIIeHNs], OCHOBAHHOIO HMCKIIOYUTENBHO HAa aBTOMATH3MPOBaHHOH OOpabOTKe, eCli TaKoe pEIICHHE
MOKET NPHBECTH K ONpe/eJeHHBIM NPABOBBIM MOCIEJICTBHAM, a TaK)Ke MHBIM 00pa3oM 3aTparuBacT
NpaBa U 3aKOHHbIE HHTEPECHI HX CYOBEKTA.

4.7.2. TlpuHsitHe pelIEHUs HCKIIOYATEIBHO HAa OCHOBAHHHM aBTOMATH3MPOBAHHOM obpaboTku
TepCOHATBHBIX JaHHBIX JOIYCKAaeTCs C MHCHMEHHOIO COTIacks UX CyOBeKTa.

4.7.3. CyOBeKT mepcoHANBHBIX JAHHBIX MOXKET 3asBUTH BO3PAKEHHE MMPOTHUB IPUHATHS PEHICHNA
MCKJTIOYATEIFHO HA OCHOBAHMM aBTOMATH3HPOBAHHON 00pabOTKM €ro MEepCOHANBHBIX JIAHHBIX.
Opranusanys B TeYeHHe ceMH paboumx AHed 00s3aH pacCMOTPETh MNPE/ICTABICHHOE BO3PAXKCHHE H
COOOMIMMTH CYOBEKTY O pe3ysibTaTax ero pacCMOTPEHHUS.

4.8. HeaBTOMarM3upoBaHHas 00paboTKa MepCcOHATLHBIX JaHHBIX B OpraHu3aiuy.

4.8.1. Tlpu ocyuIeCTBICHUH HEABTOMATH3HPOBAHHOM 00pabOTKH MEPCOHANBHBIC TaHHBIC TODKHEI
hUKCHpOBaThCS HAa OTHENBHBIX MaTepHAlbHBIX HOCHUTENSX. PasiddHbIC KaTeropuu MEPCOHATBHBIX
JAHHBIX Taloke QUKCUPYIOTCS HA PAa3/IMUHBIX MaTepHaIbHbIX HOCUTEIISAX.

4.8.2. Jluma, OCYIIECTBISIONME HEABTOMATH3UPOBAHHYIO 00pabOTKy MEepPCOHANIBHBIX JaHHBIX,
JIOJDKHBI GBITh [IPEBAPHTETBHO YBEAOMIEHBI 00 0cO0eHHOCTAX Takol 06paboTku. OTBETCTBEHHOCT 33
CBOGBPEMEHHOE YBEJIOMJICHHE BO3JaracTCcs Ha PYKOBOAUTENCH COOTBETCTBYIOMIMX CTPYKTYPHBIX
[0/1pa3/ieTICHHH.

483. B Oprasusanus  HeaBTOMaTH3MpoBaHHas ~ 00pabOTKa  OCYMIECTBIACTCS  TpH
VMICTIOJIB30BAHNH, YTOUHEHHH (OOHOBJICHHH, M3MEHCHHM), PaclpOCTPaHEHHWH IIE€PCOHATBHBIX [aHHBIX,
COJIEPKALIUXCS B JIMYHOM KapTOUKe, TPYA0BOM KHIKKE ¥ JIP. JOKYMEHTAX U MaTCpPHATbHBIX HOCHTCIIAX.

- Ipasa u 00A3aHHOCTH B 00/1acTH 00PA0OTKH H 3AIHTHI NEPCOHATLHBIX TaHHBIX

5.1.  CyOmBekT nepcoHajbHBIX JaHHBIX HMEET MPaBo:

1) HA TIOJTHYIO HHPOPMALMIO 0 CBOUX I1EPCOHATBHBIX JAHHBIX U UX 06paboTKe;

2) Ha JIOCTYI K CBOMM II€PCOHAIILHBIM JTaHHBIM,

3) HAa HpPeNOCTABICHHE CBENEHHH O HAJIMYMHM TEPCOHATBHBIX JAHHBIX B OpraHusanuu B
JNOCTYITHOM /1st cyObekTa Gopme;

4) Ha MoJIyYeHHue UH(OpMAIIUH:

- noarsepkaaromeii gpakt 00paboTkh NepcOHANBHBIX TaHHbIX;

- o criocofax ux o0paboTky;

- 0 JIMIIAaX, MMEIOLIMX JOCTYT K EPCOHAIIbHBIM JIAHHBIM

- cocTaB/sioNnIed mnepedeHb 00padaThIBacMbIX IMEPCOHANBHBIX JAaHHBIX W HCTOYHHK HX
[IOJIyYEHHUSI;

- 0 cpokax 00paboTKH MepCOHATBEHEIX JaHHBIX;

- 0 FOPUIMYECKHX TOCTIECTBUSX 00pabOTKH MEPCOHANBHBIX TaHHBIX.

5.1.2. PaboTHHMKM MMEIOT IPaBO:

1) Ha JIOCTYIl K CBOHMM [I€PCOHATBHBIM JaHHbIM, B TOM YHCJI€ Ha JIOCTYIl K CBOUM
MEIMIMHCKUM JaHHbIM, uMeomumcs y OpraHusaiuv ¢ y4acTHEM MEIMIUHCKOrO CICIHaIucTa 10
BEIOOpY pabOTHHKA;

2) Ha TOoJTyYeHue HH(pOpMaLHu:



- 0 CBOMX MEPCOHABHBIX JAHHBIX U CIIoco0e nX 00paboTKH;
- 06 aBTOMATM3UPOBAHHOW 00paboTKe MEePCOHANBHBIX JaHHBIX (0 CYIIECTBOBAHHH
aBTOMaTH3MPOBAHHOrO (haiiyia JaHHBIX, LENISX Takoi 00paboTKN);

3) Ha TIOJTy4eHHe KOIUii JIOKYMEHTOB B COOTBETCTBHH C NMOMITYHKTOM 4 1I. 4.3.3. HaCTOSIIETO
[lonoxenns;

4) Ha OTIpeielieHHe CBOCTO TIPEACTaBUTENs A OKa3aHUs COJIEHCTBHUS B OCYIIECTRIICHUH IIPaB
cyObeKTa NepcoHalbHBIX JaHHBIX;

5) TpebOBaTh YCTPAHEHWs HEJOCTATKOB, HMEIOMIMXCS B MX MEPCOHAIBHBIX JaHHBIX
IIOCPEJICTBOM:

- BHECEHMsI U3MEHEHHUH, YTOUHEHUIT U JIOIOTHEHUH CBEIEHHH;

- ycrpaneHus U (HJIH) mpekpaiienns o6paboTKu ycTapeBIInX, HeIOCTOBEPHBIX H HE3aKOHHO
[OJTyYE€HHBIX CBEICHMI;

- u3peniends OpraHu3aiuy BCex JIUIl, KOTOPBIM ObIIM COOOIIEHbI HEBEPHBIE, HENOJIHBIC UK
ycTapeBIIME JlaHHbIE, a Takke COOOIIEHHMS 000 BCEX BHECECHHBIX HM3MEHEHHUSX, JONOJHEHUSIX H
YTOYHEHHSIX;

- BHECEHHUs U3MEHEHMI U JONOJIHEHUH B TPYIOBYIO KHHIKKY

- IPEIOCTaBJIEHNs CBEIEHHUIA B IOCTYIHOI Ui paboTHHKA (opme;

. JIOTIOJTHEHHUS CBEICHHUM OIEHOYHOTO XapakTepa 3asB/IEHHEM, BBIPAKAIOIINM CBOIO TOYKY
3pEHUsl.

6) Ha 3alIATY OT HENpPaBOMEPHBIX JeiicTBUil (Oe3jeiicTBMH) B OTHOIICHHH CBOMX
TIEPCOHANBHBIX JaHHBIX IOCPEICTBOM:

- OTIpeaesieHHs IPEACTABUTEN JJIs MX 3allUTHIL,

- oOparteHus B CyJ1;

7) Ha O3HAKOMJIEHHE IO pocHuck ¢ HactosummM [lonokeHneM W WHBIMH JIOKaJlbHBIMU
HOPMATUBHBIMH aKTaAMH, HMEIOIIMU OTHOIICHHE K €ro TPYAOBOH (yHKIUH.

B ciydae OTKa3a MCHPaBUTh IEPCOHANBHBIE JaHHbIC, PAOOTHUK BNPABE 3asBUTH B MMCbMEHHOM
dbopme o cBoeM Hecornacum ¢ 00OCHOBAHUEM CBOCTO HECOTTIACHS.

5.1.2. PaGoTHMKy He MOryT OBITH TPEJOCTABIEHBI CBEACHUS, KOTOPbIE MOIYT HapYLIHThH
HApYWIAIOT KOHCTHTYIHOHHBIE IIpaBa M CBOOOABI JPYrMX JIMI, a TaKkKe B MHBIX Cly4asX,
MPEAYCMOTPEHHBIX 3aKOHO1aTEIBCTBOM.

5.2. PabGorHuK 00s3aH:

- CBOEBPEMEHHO COOOLIATh CBOEMY HENOCPEJICTBEHHOMY PYKOBOAUTEINIO, PYKOBOIMTEIIIO
CTPYKTYPHOTO MOJpa3jieNicHus ¥ (MIM) B OTJeT KaJpoB MH(OPMALMIO O HEBO3MOMKHOCTH CBOEBPEMEHHO
¥ UCIIOJHHUTH CBOM TPYIOBbIE 00SI3aHHOCTH, HEBO3MOYKHOCTH BBINTH Ha paboTy B CBSI3U C BPEeMEHHOH
HETPYIOCIOCOOHOCTRIO, ¢ oOydyeHueM B 00pa3soBaTeNbHOM  YYPEKIEHHH,  HMCIIOJHEHHEM
roCyJapCTBEHHBIX M (MJIH) 00LIECTBEHHBIX 00A3aHHOCTEH, C JOHOPCTBOM KPOBHU M €€ KOMIIOHEHTOB U JIp.
00CTOATENBCTBAMH, IIPEMATCTBYFOLIMMHU HCIIOTHEHHIO TPY/0BBIX 0043aHHOCTEIH;

- co00IIaTh B OTAEN KAJPOB O MPOUCILIESIIINX H3MECHEHUSIX B aHKECTHBIX JJaHHBIX HE IIO3/IHEE
JBYX HeZleb ¢ MOMEHTA X U3MEHEHUS,

- He3aMeUIUTENLHO COOOIINTE HEMOCPEACTBEHHOMY PYKOBOJUTENIO O BO3HUKHOBEHHM
CHUTYallH, TIPEICTABIIAIONIEH YTPO3y HKU3HH H 370POBBIO JIFOJEH, COXPAHHOCTH UMYILECTBA;

- IPOXOAUTH O0YyUYEeHHe ¥ MPOBEPKY 3HAHHH B 00JIaCTH 3aLUTHI MEPCOHATIBHBIX TAHHBIX;

- cobmonare Hacrosmiee [lonoxenue;

- COXpPaHATh KOH(UICHIMATBHOCTh MOJYYEHHBIX NEPCOHANBHBIX [aHHBIX, B TOM YHCIIE
1ocJIe MpeKpaIieHns TPYAOBbIX OTHOIIEHHH ¢ OpraHu3arueii;

- MpU [peKpaleHHH TPYJOBOrO JOroBopa MNEpeAaTh YMOJHOMOYECHHOMY JIMIYy BCC
MaTepualbHbIE HOCHTENIN ePCOHAIBHBIX JaHHBIX.

5.3.  Ilpasa u obs3anrOoCcTH Opranu3aiiy B 00/1aCTH 3aIlUThI IEPCOHATBHBIX TaHHBIX

5.3.1. Opranu3aunus UMEET IIPaBo:

- Ha MOJIyYeHHE JOCTOBEPHBIX MEPCOHATBHBIX JaHHBIX OT CYOBEKTa MEPCOHATBHBIX JaHHBIX
B CJIy4asx U MOPsJIKe, yCTAHOBJICHHBIX 3aKOHO IaTebcTBOM P® u HacTosmum [lonoxeHneM;



- HA MPUBJIEYEHHE K JMCHUILIMHAPHON M MaTepuanbHOH W WHOH OTBETCTBEHHOCTH JIHIL,
HAPYIIMBIIMX IIpaBuia OOpPabOTKM M TOJYYeHWs MEPCOHATBHBIX MAHHBIX B COOTBETCTBHH €
3aKOHO/IATeILCTBOM U HacTosmuM [lonoxenneM.

5.3.2. Opranmzanus obs3ana:

- NpUHMMATh MeEpbl 10 3alIMTE [EPCOHANBHBIX [aHHBIX B o0bemMe M TIOpSMIKE,
IpeIyCMOTPEHHBIX 3aKOHOIATeILCTBOM M HacTosmm [Tonoxennem;

- monmyyath M 0OpabaTeIBaTh TEPCOHAIBHbIC JaHHBIE B YCTAHOBICHHOM 3aKOHOM H
HactosiM [TosoKeHUH TTOPSIIIKE;

- He 3ampaminBaTh MHAOPMALMIO O COCTOSHHMH 3/I0POBbs PabOTHHMKA, 3a HCKIIOUCHUEM
CcBeleHHil, YKa3aHHBIX B HOAIYHKTE 3 11. 4.3.3. Hacrosuero [Tonoxenns;

- obecreunTh 00ydeHHE U MPOBEPKY 3HaHMH PaOOTHUKOM HOPM H TpeGoBaHUH B 001acTH
3aIUTHI IEPCOHATBHBIX TAHHBIX;

- 03HAKOMHTH PAabOTHMKA IO POCIHCH ¢ HACTOAIIMM [I0JI0KEHUEM M HHBIMH JIOKATLHBIMH
HOPMATHBHBIMH aKTAMH 110 BOIIPOCAM 3aIlTEI ¥ 00pabOTKH MEPCOHABHBIX MaHHBIX.

5.3.3. OpraHusals He BIpPaBe PAacIpOCTPAHATH CBEJCHMA O HAJIOXKCHHH MHCUHMITHHAPHOIO
B3BICKAHUS 6€3 TMCLMEHHOTO coriachs paboTHHKa. JlaHHbIe CBEIEHHs MOTYT OBITh NIPE/IaHbI Oracke oe3
IUCBMEHHOTO COTJIacHs TOJIBLKO IpH 00e3THUMBaHUH CYOBEKTa 1EPCOHANBHBIX TaHHbIX.

6. OTBEeTCTBEHHOCTH

6.1. Hapymenue Hactosmero Ilojoxenus BJ€YeT 3a co0oli TpPUMEHECHHE OPHINYECKON
OTBETCTBEHHOCTH B COOTBETCTBUM € (eJlepalbHBIMHU 3aKOHAMH.

6.2. PaGormmk, HapymmBiuuii Hactosmee llonoxxenne, MOXKeT OBITL TIPUBIEYEH K
MaTepHaTbHOM W JMCIHIUIHHAPHON OTBETCTBEHHOCTH, BKIOYast YBOJIBHEHHE ITO COOTBETCTBYIOILIEMY
OCHOBAHHUIO.

6.3. Hapymenue mopsaka cOOpa, XpaHeHWs, MCIOJIb30BAaHWS M PACHPOCTpaHCHUA
IIEPCOHAIBHBIX JAHHBIX MOXKET MOBICYh NPUMEHEHUC a/IMMHHCTPATUBHON OTBETCTBEHHOCTH K JIMILY,
coBepmmBIIEMy jAaHHOe Hapymenue (cr. 13.11, 13.14 Kopekca P® 00 aaMUHHCTPAaTHBHBIX
[paBOHAPYIICHUAX).

6.4. Jluua, HApyIIMBIIKE HEIPUKOCHOBEHHOCTh YaCTHOM JKU3HHU, JIUIHYIO H ceMeifHyI0, TallHy
YCHIHOBJICHHS MOTYT ObITh IPUBJIEYEHb! K YTOOBHOH OTBETCTBCHHOCTH (ct. 137, 155, 183 VYronoBHoro
xojekca P®D).



