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1. Oobmue nonoxenus

I.I. Hacrosmee Ilonoxenue omnpenenser NOPAMIOK MOJIYYCHHS, WCIIOJIB30BAHUS M 3allHUTHI
uHpopmanmn  ObwecTBa ¢ OrpaHHYEHHO! OTBETCTBEHHOCTBIO «MHcTHTYyT — BHoTexmomormii u
MEXIUCIHUIUIMHAPDHOH ~ cTromaronoruu»  (Jlanee - Opranmsanms), mopsaoK — BHYTpEHHEro
JOKYMEHTO000pOTa M JEONPOM3BOACTBA, A TaKKe NOpANOK 00pabOTKH M 3alMUTHI MEPCOHATBHBIX
JIAHHBIX PaOOTHUKOB ¥ 00YYAIOMKUXCA B COOTBETCTBHHU C Tpynoeim konekcom Poccuiickoit deneparu,
®enepanbubvE 3akoHamu o 27.07.2006 Ne 149-®3 «06 HH(pOpMAaIH, HHOOPMAIHOHHBIX TEXHOIOTHAX
H 0 3amte uHOpMarmuy, ot 27.07.2006 No 152-d3 «O IIEPCOHAIBHBIX JaHHBIX», TIOCTAHOBIEHHEM
[paButenscria Poceniickoit @enepamun ot 17.03.2007 Ne 781 «O6 YTBEPKIECHUH TIOJIOKEHHS 00
obecrieueHuM G€30MaCHOCTH MEPCOHATBHBIX JAHHBIX 1pu ux 06paboTke B MH(YOPMAIMOHHBIX CHCTEMAX
TIPCOHAJILHBIX TAHHBIX», PUKa3oM DejiepanbHOMH CiIyKObI [0 TEXHUYECKOMY 1 SKCIOPTHOMY KOHTPOJIFO
ot 05.02.2010 Ne 58 «O6 yTBepsKACHHH MONOKEHHS O METOMAX H CIOCOBAX 3aIMTEl HHOPMAIHU B
HH(pOPMAIMOHHBIX CHCTEMAX TMEPCOHAIBHBIX AaHHBIX)», a Taioke Kousenuueit Cosera Espomsl «O
3aIuTe GU3HYECKHX JIHIl B OTHOIIEHUH aBTOMATH3HPOBAHHOT 00pabOTKH MepCOHANBHBIX JAHHBIX ).

1.2, Hacrosmee nonoxenue BeTymaer B CHIIy C MOMEHTa €ro IpPUHATHS U HNPUMEHAETCS K
OTHOLIEHMAM, BOHUKIIMM I10CJIE BBEIEHUS €r0 B JACHCTBHE.

1.3, Hacrosimee monoxxeHne o6s3aTensHO I Beex paboTthukoB Opranuszauuu. IlpaBuia
NOJTyYeHHs, O0OpabOTKM, M XpaHEHHS HePCOHATBHBIX JIAHHBIX, [PEJTYCMOTPEHHBIE HACTOSIIAM
ITonoxenuem, neiicTByror B oTHOmEHHH HIL, IpUHUMaeMbIX Ha paboty B Opranusamumrio, I,
COCTOAIMMX B TPYAOBBIX OTHOIMICHHAX ¢ Opranusanueil u JIML, NPEKPATHBIIMX TPYLOBBIE OTHOMICHHS C
Opraunusanuei.

1.4, OcHOBHBIE NOHATHS:

Ilepconanbupie namuple — 510 M06as HHGOPMALHA, OTHOCHIIANCH K OIIPEJICTIEHHOMY HJIH
OIPEACTAEMOMY Ha OCHOBaHHM TaKOH MH(OPMALMH (U3MYECKOMY JHLY — CYOBEKTY MEpCOHAILHBIX
JTAHHBIX.

[lepconanbhpie maHHBIE paGOTHHKA — 3TO M06as vH(DOpMaNHs, Kacalowascs KOHKPETHOIO
paboTHUKA HIM OOyYalomerocs W ero AejOBbIX (IpOQeCCHOHANBHBIX ¥ JIMYHOCTHBIX) KAYecTs,
obpabareiBaemass Opranuszanyeif B CBA3H ¢ OCYIIECTBJICHUEM TPYIOBOH (YHKIMHM pabOTHHKA WU
okasauuss OpraHnsanueit oOydarolieMycsi MIATHBIX 00pPa30BATENBHBIX YCIYr B YCTaHOBJICHHBIX
3aKOHO/IATC/ILCTBOM  LCJISIX, B OTHOIICHHH KOTOpod OpraHusamueil IPHHHMAIOTCS MEpHI 3alUTHI, U
YCTaHAB/IMBACTCSA COOTBETCTBYIONIHI IPAaBOBOM PEKUM.

CyOBeKT mepcoHaNbHBIX AaHHBIX — 3TO (H3UYECKOE JIHIIO, MIEPCOHAJILHBIC JTaHHBIE KOTOPOTO
obpabarbiBatorcss OpraHu3aLMeil B CBS3U ¢ OCYIIECTBICHHEM €r0 JESTelbHOCTH (paboTHuKH, OBIBIINE
PabOTHHKH, IPETEH/IEHTHI Ha PaboTy, KIHEHTHI - 06yJaromuect, KOHTPareHTHI U T.11.)

OGesuunBaHie MEPCOHATBHBIX JaHHBIX — 3TO JEHCTBHSA, B Pe3yJIbTaTe KOTOPBIX HEBO3MOXKHO
ONPEACITHTE MPHHANICIKHOCTD NEPCOHANBHBIX JaHHBIX KOHKPETHOMY CYOBEKTY MEepCOHATBHBIX JJAHHBIX.

O6paboTka HEPCOHAIBLHBIX JaHHBIX — 5TO JIOOBIE NEHCTBHS C NEPCOHANBHBIMU JaHHBIMH,
BKIMOYast COOp, CHCTEMaTH3ALMIO, HAKOIUIEHHE, XpPaHEHHE, YTOYHEHHE, OOHOBJIEHHUE, H3MEHEHHE,
HCTIONE30BAHME,  pacpOCTPAHCHHE, Mepejady, obesnuunBanue, OIOKMpOBAaHHE, KOMOMHHPOBAHHE,
YHHYTOKEHHUE NEPCOHATBHBIX JIAHHBIX. ;

HeaBromaTusnposannas 06paGoTka nepcoHANbHBIX JAHHBIX — 3T0 JIeHCTBHA O HCIOJIb30BAHHUIO,
YTOUHEHHIO (OOHOBJIEHHIO, H3MEHEHHIO), PACTIPOCTPAHCHHIO HIIH YHHYTOKEHHIO [EPCOHAIBHBIX JaHHBIX,
OCYIICCTBILIEMBIC DU HEIIOCPCICTBEHHOM YYaCTHM YeJOBEKA B OTHOLICHHH KaXIOro CyObeKTa
NEPCOHANBHBIX JJAHHBIX.

ABTOMaTH3UpOBaHHas 06paboTKa IIEPCOHANIBHBIX TaHHBIX — 3TO 00paboTKa, BKIIIOYaromas B cedd
OTICpALAH, OCYLICCTBIACMBIC MOMHOCTBIO HJIM YaCTHYHO C MOMOIIBIO ABTOMATU3MPOBAHHBIX CPEICTB, A
VIMCHHO:  XpaHCHHE NAHHBIX, OCYIIECTBICHHE JIOTMYCCKMX M (WIH) apH(METHUECKHX OIepaiuuil ¢
TICPCOHATLHBIMH JAHHBIMH, X H3MCHCHHE, YHHYTOKEHHE, TIONCK HIIH PACTIPOCTPAHEHHE.



2. Cocra mepcoHAJILHBIX JAHHBIX

2.1. TlepconanbHsle nanubIe paGoTHHKA (mpeTeHeHTa Ha paGoOTy) COCTABIISET:

1) uHbOpManus o paboTHHKE:

- (haMIITHS, MM, OTYECTBO, BO3PACT, ATA POYKICHUS:

- I1aCIIOPTHBIE TaHHEIE;

- CBEICHHA 00 00pasoBaHMHM, CIELMATBHOCTH, KBATM(UKALHUY, TPYOBOM  CTaxe,
NpeAbIIyIEM MecTe paboThl;

- CBEIICHUA O IOBBIUCHUH KBaNM(HUKALMH M MPO(ECCHOHATLHOM MepernoaAroToBKe,
IPOXO0XIEHUH aTTeCTaIHH,

- 3aHUMaeMas TOJKHOCTh MJIM BBIIOJIHSEMas paboTa;

- CBEJICHHS O BOHHCKOM Y4YeETe;

- CBEJICHHA 0 3apabOTHOM I1/1aTe ¥ MHBIX J0X0/1aX pabOTHHKA;

- CBE/ICHHUS O COLMANBHBIX TAPAHTHAX U JIBFOTaX ¥ OCHOBAHHAX MX MPEIOCTABIICHHS,

- CBCIICHUA O COCTOSIHMM 3710POBBSl PabOTHHKA M YICHOB €r0 CeMbH; O pe3y/brarax
MEJIMLMHCKOT0 00CIeJ0BAHNS, ICHXHATPHYECKOrO OCBUICTENECTBOBAHUS H T.11.;

- aJipec MecTa JXUTENbCTBA, HOMeD TesiehoHa;

- CBCJICHHSI O HAJTMYHU CYIUMOCTH;

- CBCNICHUS O MUCHHUTUIMHAPHBIX B3BICKAHUAX U MPOCTYIIKAX;

- CBEJICHHUSI O IOOLIPEHHSIX pabOTHHKA;

- CBelieHUs 00 0co0OM coumManmbHOM cTaTyce paGoOTHHKa (MHBATHIHOCTB, JIOHOD,
OepeMeHHOCTS, UlleH podcoio3a 1 ap.);

- CBE/ICHUSA O JIMYHOH (MHTUMHOM) M CeMEHHON >KHU3HM pPaGOTHHMKA, BKIIOYAS JTHYHYIO H
CEMEMHYIO TallHEI;

- CBEACHUA 00 00s3aTe/IBHOM U OTIOIHHTENEHOM CTPAXOBAHUM PAGOTHUKA M 4IIEHOB €ro
CEMbH;

- CONCpAHUE TPYAOBOTO JOTOBOPA, TPYHOBOH KHHM)KKH, IIPHKA30B, JMYHOM KapTOUKH,
XapaKTCPUCTAK ¥ MHBIX KaJPOBBIX JOKYMEHTOB, KaCAIOIIMXCs pabOTHHUKA,

- Jp. CBeICHUS 0 pabOTHHKE.

2) HH(pOPMAIHs 0 CeMEHHOM TOJIOKEHHH PaGOTHHKA U YeHAX ero CeMbH:

- O HAJTHYHH JICTEH;

- O COCTOSIHMH 310POBbS YWICHOB CEMBH;

- 0 HaJIM4YKHU y pabOTHUKA WIKMBEHLIEB;

- 0 HEOOXOJMMOCTH YXO/ia 38 GOJILHBIM YICHOM CeMBH;

- 00 yCBIHOBNIEHHH (YI0YEPEHHN);

- 00 MHBIX (haKTax, JAIOMMX OCHOBAHHME NS IPEIOCTABIECHHUS paboTHHKAM TapaHTHil u
KOMIIEHCAIIMH, ITPETYCMOTPEHHBIX 3aKOHO1ATEILCTRBOM.

2.2.  TlepcoHanbHble NaHHBIE KIHEHTOB - 0OYYAIOLMXCS, KOHTPAreHTOB U JIP. JIUI] COCTABIISIOT

- (Gamunnsg, M, 0TYECTBO;

- BO3PACT, JaTa POXKIECHUS;

- NacIlOpTHBIE JAHHBIE;

- CBe/IeHUs 00 00pasoBanuH, CHENHATLHOCTH, KBATH(HKALIH,

- CBC/ICHHUS O NMOBBILICHAN KBATH()HKAINT 1 IPODECCHOHATBHOM MEPEIOArOTOBKE;

- aJpec MecTa XUTENbCTBA, HOMep Teedoua;

- Jip. CBENEHHA O (U3MUECKUX JMHax, mojyderHble OpraHms3anuy mpw OCYLLUECTBICHUM
CBOEH JIeATeILHOCTH.

2.3.  Kareropuu nepcoHanbHbIX JIaHHBIX.

2.3.1. B mpouecce ocymiecTBICHNS AeSTENbHOCTH Opranusanuu Bo3MoXxHa 06paboTKa TH00bIX
KaTeropui NepCOHANILHBIX AaHHBIX, 32 HCKIFOUEHUEM CIIEMUATBHBIX KaTeropui.

2.3.2. CnenumanpHble KaTErOPHH IEPCOHANBHBIX J[AHHBIX PabOTHUKOB COCTABJIAIOT CBEJICHUS:

- 0 COCTOAHUH 3[I0POBbH;



- 0 pacoBO# U HAIMOHANTLHOM IPUHAICKHOCTH

- O MOJMTHYECKUX B3TJIs/aX;

- 0 PETMIMO3HBIX WM GUIOCOPCKUX YOEIKICHHUIX

- 00 HHTHMHOI ¥ YaCTHOM KH3HH;

- 0 CYJTUMOCTH.

2.3.3. Bce mnepcoHalbHBIE aHHBIE, 338 MCKNIOYECHHEM JAHHBIX CrelnanbHOl  KaTeropuu
OTHOCATCS K OOBIYHBIM KATETOPUAM NEPCOHATBHBIX JTAHHBIX.

2.3.4. O6paboTka ClenHAIBHBIX KaTeropuil  MEpCOHANbHBIX [aHHBIX B  OpraHu3anuu
JOMYCKAETCs TOIBKO:

- npu obpaborke HHPOPMALMH O COCTOSHHH 30pOBbsl B Cliy4asX, IMPeIyCMOTPEHHBIX
NOAMYHKTOM 3 11. 4.3.3 Hacrosimero [Tosnoxenus;

- npu obpaboTke HHPOPMALMM O YIEHCTBE B NPO()COIO3HON OpraHM3aliud B IEJIsX
IPUMEHCHUA HOPM CT. ¢T. 82, 373-376 Tpynosoro konekca Poccuiickoii Qenepauuu U T.11.;

- npu  00paboTke HH(POPMAIMM O CYAMMOCTH WIM HAIHYHM HAKA3AHWI, BJIEKYIIIUX
HEBO3MOJKHOCTb OCYIIECTBICHHS JaHHOH TPYHOBONH (YHKIMH B COOTBETCTBHH C JEHCTBYIOMIMM
TPYIOBBIM 3aKOHOJATEILCTBOM;

- npu 00padoTke HHGOPMALMHI O YACTHOH KU3HHU B IPeIYyCMOTPEHHBIX 3aKOHOIATEIECTBOM
CIIy4asiX U MOpsIKe.

2.3.5. OOpaboTka CreLHaTBHBIX KaTeropwii NEPCOHANBHBIX [AaHHBIX JOIMYCKAETCS TOJIBKO C
ITUCbMEHHOTO cornacus ux cyowekra. Cojepxkanue corsachs onpeieneHo B 1. 4.2.2. HACTOSIIEro
[Tonoxenus.

2.4.  O6menocTynHble ¥ KOHOUICHIHATbHbIE NIEPCOHAIBHBIE TAHHEIE.

2.4.1. Bece mnepcoHalbHBIE JaHHBIE SBJIAIOTCS KOH(DHIECHUNATEHBIMU, 34 HCKJIIOUCHHEM
OOINEIOCTYNIHBIX TEePCOHANBHBIX JaHHBIX. Pacrpoctpanenue KOH(MICHIIHATIBHBIX I1EPCOHATBHBIX
JaHHBIX HE JOMycKaeTcs 0e3 cornacus cyOnexTa.

2.4.2. OOWeENOCTYNHBIMH MEPCOHATBHBIME  JAHHBIMH  SIBIISIOTCS CBEJICHUS, K KOTOPBIM
obecrieuen cBOGOIHBIN IOCTYII ¢ COMIACHS CYGBEKTa TAKHX IE€PCOHAJIbHBIX JAHHBIX UM B CHIIY PAMOTO
ykasaHus 3aKoHa. opma cornacus Ha 00IIE[0CTYIHOCTS IePCOHATBHBIX TAHHBIX B [Tpunoxenun 1.

3. 3amuTa nepcoHaIbLHBIX JAHHBIX

3.1.  IlpuHuume! 06paboTKH H 3aIUTHI NEPCOHANIBHBIX JaHHBIX B OpraHusanuu.

3.1.1. Cbop u 00OpaboTka MepCOHANBHBIX MAHHBIX OCYHICCTBJISIFOTCSA B TOPSAIKE H B LENX,
IPENyCMOTPEHHbBIX 3aKOHOIAaTE/ILCTBOM M HAacTOAMM [lonoxkenuem.

3.1.2. TlepcoHanbHble JaHHbIE HE MOTYT GBITH MCIIOML30BAHBI IS OCYIIECTBJICHUS] KOHTPOJIA 3a
TOBEACHUEM X CYOBEKTa, B LEIX JMCKPUMHHALMH, IPUUMHEHHS MOPATLHOTO | (uu) MaTepuanLHOro
ymiepOa, 3aTpyIHEHHUS B peallu3anny IIpas H CBOOO/I.

3.1.3. Tlpu npuHATHE pelIeHMH, 3aTparuBaIOUMX MHTEpEeChl CYOBEKTa, HE [OIYCKAaeTCs
OCHOBBIBATBCS HA [AHHBIX, IOJYYCHHBIX HCKIIOYHTEIBHO B pe3yjbTaTe HX aBTOMaTU3UPOBAHHOM
00pabOTKH MM HJIEKTPOHHOTO IOy YEHHS.

3.1.4. OGecnieuenune KOHpUICHIHATLHOCTH MEPCOHANTBHBIX JaHHbIX.

3.1.5. CyOBeKT mepcoHaNbHBIX NAHHBIX HE MOMKET OTKA3bIBATHCS OT CBOMX IpaB Ha 3aIIUTY
JIMYHOHR U CEMEHHOM TalfHbI.

3.1.6. 3ammTa mMepCOHANBHBIX JAHHBIX OCYINECTBIIACTCS Opranmsanueii 3a cyer ero
COOCTBEHHBIX CPEJICTB.

3.1.7. Henomycrumocts  310ymoTpeGnenus npaBoM 1ipu  00paboTKe M [peaOCTaBICHUH
HEPCOHAIBHBIX TAHHBIX.

3.2, Cucrema 3amuThl IEPCOHANBHBIX IAHHBIX B Opranuzanueil 0CyImecTBIsSETCs B HESIX:

3.2.1. IlpenoTBpauieHus YTeYKH, XHIUEHUS, YTpaTbl, MCKaXEHHS, TOANEIIKA M HMHBIX
HENPaBOMEPHEIX ACUCTBHI ¢ HH(OpMarHel, cocTaBsromIei IICPCOHAJILHEBIC JIaHHBIE;

3.2.3. llpenorBpaienus yrpo3 6e30NacHOCTH JTHYHOCTH paboTHHKA, YICHOB €r0 CEMbH, a TAKIKe
0bLIeCTBa H TOCYAAPCTBa B LIEJIOM.



3.2.3. 3amMTEl KOHCTHTYIHMOHHEIX IIpaB [paXJaH Ha COXpaHEHWE JIMYHOW TalHBI W
KOHQUIEHIMATEHOCTH [epPCOHANBHEIX JAHHBIX, HMEIOMHXCH B MH(OPMALMOHHBIX CcHCTEMaX |
COXpaHEeHUs TAHHEI.

3.2.4. Obecrnieuenne npas paboTHHKA B 06TaCTH NIEPCOHANIBHBIX JAHHBIX.

3.2.5. OGecneueHus cOXpaHHOCTH uMmyIecTBa OpraHu3alny U ero paboTHUKOB.

3.3.  Merompl B crocoGbl 3alIUTEI MEPCOHATBPHBIX AHHBIX B MH(OPMAIIMOHHBIX CHCTEMax
[ICPCOHANIBHBIX  TAHHBIX OCYLIECTBIAIOTCS B COOTBETCTBHH C [OCTAHOBIEHHEM ITpaBuTenscTBa
Poccuiickot ®emepammn ot 17.03.2007 Ne 781 «O6 YTBEPXKIECHUH II0J0XKeHUsT 006 obecrneyeHuu
0€30M1aCHOCTH MEPCOHANBHBIX JAHHBIX npu ux 00paboTKe B MHPOPMALMOHHBIX CHCTEMAX [IEPCOHAJIbHBIX
AaHHBIX», TIpUKa3oM DejepanbHOM CiTyKObI 10 TEXHAUIECKOMY U 9KCIOPTHOMY KOHTpouo ot 05.02.2010
Ne 58 «O6 yTBepIKIeHHH MONOKEHHS O METOMAX H CIOCOGAX 3aUUTBl MHOOPMAIUK B HHPOPMAIIMOHHBIX
CHUCTEMAX MEPCOHATBHBIX AaHHBIX», @ IMEHHO IT0CPE/ICTBOM:

- peanusallii  paspeliuTeIbHON CHCTEMBI JIONyCKa TOJb30BaTenelt (06CTy/KUBAIONMIEro
MepcoHana) K HHMOPMALMOHHEIM pecypcaM, WHGOPMALHOHHOM CHCTEME M CBS3AHHEIM ¢ ¢e
UCIIOIb30BaHUEM PaboTaM, JOKYMEHTaM;

- OTPaHMYCHHS TOCTYNa IMOJb30BATeed B NOMEMIEHMS, T/ pa3sMEIleHbl TeXHHYECKHe
CPCACTBA, TO3BOIAIOLIME OCYIIECTBIIATE 06PAbOTKY MePCOHANBHBIX JAHHBIX, @ TAKKE XPAHATCH HOCHTENH
uH(Gopmanuu;

- PasrpaHuteHus  10CTyna  MOJb30BaTeed M OOCHY)KMBAIONIET0  MepcoHana K
HH(OPMAIMOHHBIM ~ PECYpcaM, HpOrPaMMHBIM cpeacrBaM  00paboTkM  (mepegayu) W 3AIUTHI
HHpOpMaITHH;

- PCTHCTpAllMK  JICHCTBUM IOJIB30BATENCf U OOCIYKUBAIOIIErO nepcoHaga, KOHTPOIb
HCCAHKIMOHUPOBAHHOTO  JIOCTYNA M JICHCTBHH MOIBb30BATENel, OOCIyKMBAIONIEro mepcoHana
HOCTOPOHHUX JIHII;

- OpPTaHHM3allMK y4qeTa M XPaHEHHA CBEMHBIX HocuTenedl uH(OpMamm u ux obpaiieHwe,
HCKIIIOYAlOIIee XUILIEHHUE, TOAMEHY M YHUYTOKEHHUE,

- PE3CPBUPOBAaHUA TEXHWYECKUX CPEACTB, JAyOIHpPOBAaHME MACCHBOB M  HOCHUTEIICH
uHpOpManUH;

- MCIIONB30BAHMA CPEICTB 3alUThl HH(YOPMALHK, IPOIEAMIHEX B YCTAHOBIEHHOM IOPSIKE
IPOLEIYPY OLIEHKH COOTBETCTBUS;

- UCIIOIb30BaHU 3alIUIIEHHBIX KaHAIIOB CBSI3H,

- PasMCIUCHUS  TeXHHYCCKMX  CPEICTB,  MO3BOJAIOMIMX  OCYIECTBIAATH  06PaGOTKY
TIEPCOHATBHBIX TAHHBIX, B IPE/ieIaX OXPAHIEMO TEPPUTOPHH;

- OpraHu3ali (hU3MYECKON 3aUUTHI MOMEIIEHHH W COGCTBEHHO TEXHUUECKHX CPE/ICTB,
[IO3BOJIAIOMIMX OCYIIECTBIATE 00paboTKy MepCOHATBHbIX TAHHbIX:

- MPEAOTBPAILICHHS BHEAPEHHA B MH()OPMALMOHHBIE CHCTEMBI BPEIOHOCHBIX MPOrPaMM
(IporpaMM-BUPYCOB) M POrPaMMHBIX 3aK/Ia/I0K.

Boibop u obecreueHne MeTo 0B M CIOCOGOB  3AIIHTEI NePCOHAIbHBIX JIaHHBIX B
HH(QOPMALMOHHBIX CHCTEMAX OCYIIECTBIISETCS YIIOTHOMOYEHHBIM JOJIKHOCTHBIM JMIIOM, HazHaYaeMbIM
IpUKa3oM Jupekropa Opranusanuy.

3.4, OpraHuzamus NPHHAMAET CIIEyFONIME MEPI 10 3aIIUTe NEPCOHATIBHBIX TAHHBIX:

- paspaboTka HOPM O 3aIUTe NEPCOHATBHBIX JAHHbIX;

- ONPE/ICTICHHE 1 3aKPEIICHHE NePeUHs HHYOPMAIHH, COCTABIIAIONIEH TIepPCOHATBHbIE JaHHbIE,

- OTPaHHYCHHE J0CTyTa K HHYOPMALHUH, COCTABIISIONIEH MEPCOHATBHbIE JaHHbIE, TIOCPEICTBOM
YCTAHOBIICHHUSI [IOPs/IKA OOpAIEHHs ¢ 3TOH HHpOPMalMeit 1 KOHTPOJIS 3a ero COOMIOIeHIEM;

- BOACHHC y4eTa JIML, MONYYMBIIMX JOCTYN K HH(OOPMAalMM, COCTABISIOMEH INePCOHAILHBIE
J@HHBIE, ¥ (MJIH) JIL, KOTOPBIM Takas HHYOpMaIHs ObUIA IIPeJOCTABIEH HIIH nepejaHa;

©  SAKOYMCHHE C JTMUAMH, MOJYYMBUIMMH JAOCTYN K MEPCOHAIBHBIM JAHHBIM, TPYLOBBIX H
IPAXKIAHCKO-TIPABOBBIX IOTOBOPOB, COrMALICHUN O COXPAHEHUH KOH(pHIEHITHATBHOCTH;,

- HaHeceHHe Tpu(OB KOHGHMICHIMATBHOCTH Ha MaTepHaibHbIE HOCHTENH (DOKYMEHTBI),
CozepIKaIlie HH(POPMALHIO, COCTABIAIONLYIO EPCOHATLHBIE IAHHBIE;



- oOyyeHwme ¥ mpoBepka 3HAHHI HOPM M TpeOOBaHHIT B 0OJIACTH 3al[UTHI HEPCOHABHBIX
JTAHHEIX;

*  OpraHM3alus U BEJCHHUE KOH(QHUIEHIHATLHOTO AETONPOU3BOICTBA.

- TIPUMEHEHHE CPEICTB U MECTONOB TEXHHYECKON 3aIMThI KOH(pUICHINATLHOCTH HHpOpMAaIHH
(YcTaHaBIMBAaeT 3aMKH, PEILETKH, Pa3/IHYHBIC MEXaHUYECKHE, SICKTPOMEXAHHYECKHE M 3JIEKTPOHHbIE
YCTPOHCTBA OXpaHbl).

3.5.JIuna, o6s3aHHbIe 06eCIeUUBaTE KOH(HICHIIUAILHOCTh [IEPCOHANBHEIX JIAHHBIX,

3.5.1. Jluna, umeronme AOCTyIl K IE€PCOHANBHBIM [JAaHHBIM, W JIMIA, OTBETCTBEHHBIE 33 HX
00paboTKy MOKHBI IPUHUMATH MEPBI, MPEHSTCTBYIOUINE 03HAKOMIICHHIO C MEPCOHATBHBIMA JaHHBIMH
JIMI, HE IMEIOUIMX IOCTYIA K MePCOHATBLHBIM JaHHBIM.

3.52. K nunam, o6s3aHHBIM  06ecieunTh KOH()MIEHIIMATBHOCTS TEPCOHANBHBIX JIAHHBIX,
OTHOCATCA: TMPEKTOD, PYKOBOAMTEIN CTPYKTYPHBIX MOApasfieeHuil (oTmena KaapoB, OyxrajlTepumu,
y4eOHOH YacTH),ceKpeTaph W HHBIE PabOTHUKH, OCYIIECTBISIOIME MOTyICHHE, 06paboTKy, XpaHeHue,
HCTIOTE30BAHHC W II€peiady MEePCOHATBHBIX JaHHBIX PaboTHHKOB OpraHusaimy.

KoHKpeTHBI — mepeveHs Jum, —moIy4arommMx JIOCTYIl K [EPCOHAJLHBIM IAHHBIM W
OCYINECTBIAIOMHUM HX 00paboTKy, yTBEpKAAeTCs MPHKa30M AUPEKTOpa ¥ XPaHUTCS B OTAEINE Kaapos. B
[IPUKA3€ OIpPEACIAIOTCS OCHOBAHUS M LEJNM IOJIYYeHHs M 0O6paboTK NEPCOHAILHBIX JaHHBIX, CPOKH
HUCIOJIE30BAHMA, YCIOBUS M Apyrue TpeboBanus. JloCTynm K mepcoHANbHBIM JaHHBIM OCYUIECTBIISAETCS
TOJIEKO IIOCIE TIPOXOXKIACHH S IIPOIEAYPBI AOMYCKa, ONpeIeeHHOM B 1. 3.5.3. HacTtosero Ilonoxenus.

3.5.3. lonyck K KOH(U/ICHIMATBHBIM IEPCOHATEHBIM TAHHBIM BK/IIOUAET B cebs:

1) O3HaKOMJIeHHE pabOTHHKA ¢ 3aKOHOJATEILCTBOM O 3aIUTE IICPCOHAIBHBIX JAHHBIX, B TOM
YHCIIe JTHYHOH, CEeMEHHONW M HMHOM TaifHBI, 00 OTBETCTBEHHOCTH 3a €ro HapyleHHe H JIOKUIEHBIMH
HOpMATUBHBIMH akTamMu O» B 001aCTH 3alUTEI MIEPCOHANBHBIX JIAHHEIX;

2) NPUHATHE PabOTHUKOM Ha cebs O0A3aHHOCTH MO COBIIONCHHIO KOH(HICHIHATBHOCTH
[ICPCOHAIBHBIX IAHHBIX, K KOTOPBIM IOJIyYaeT JOCTYII;
3) MPUHATHE OOS3aHHOCTEH MO HEPA3IIIAIICHUIO CBEICHMH KOH(UICHIHATLHOTO XapakTtepa

HOCJIe MPEKpAlCHUs TPYAOBBIX OTHOIICHWH HAa MNEPHOA JEHCTBUS pPeXMMA KOHMDUICHIMAILHOCTH
JIaHHBIX CBEJICHMIA;

4) cobiozieHue TpeboBanmil 110 3aImTe KOHOHACHIHAILHOIN uHdopmanum;

5) NPUHATHE 00A3aHHOCTH HE HCIONB30BATH CBEACHUs KOH(HISHINATLHOTO XapakTepa 0Oe3
coryracis UX obJanarens B CBOEi JESITENLHOCTH, He CBS3aHHON C JeSTeIbHOCTEIO Oprauuzanuu,

[Iponenypa nomycka MpOBOAMTCS 10 3AKTIOYEHHUS TPYAOBOI0 J0rosopa pabOTHHKOM OTaesna
KaJIpoB.

3.5.4. C jmuamu, TONyHarOUMMHA JOCTYN K HEPCOHATBHBIM JAHHBIM U OCYIIECTBIISIONIUMHU
00paGoTKy NMepPCOHATBHBIX IAHHBIX, 3AKIIOYAKOTCS TPYIOBBIE JIOTOBOPBI ¥ (MJIM) JOMOJHHUTEIbHbIC
COMVIALICHAA K TPYNOBBIM JIOTOBOpAaM ¢  ycJlOBHEM 00 0GeCnedeHun KOH(DHICHIMATBHOCTH
IIEPCOHATBHBIX JAHHBIX.

Ecnu BemonHenne paGoTs! CBS3aHO ¢ JOCTYNIOM K KOH()MIEHUHMAIBLHOW HHPOPMAIHH, a IO
OTKa3bIBaCTCsl OT MPUHATHA HA ceOs 00A3aHHOCTEH 10 COXpaHEHUIO KOH(DUACHIMATILHOCTH CBEICHHIA,
TPYAOBOM JIOrOBOP HE 3aK/IIOYAETCA.

Jluna, TpynoBele o6s3aHHOCTH KOTOPBIX HE CBA3aHbI C 00pabOTKOH NEPCOHANBHBIX JAHHBIX,
MOT'YT OBITh JIOITYIIEHBI K IEPCOHATBHBIM TaHHBIM TOJIBKO ¢ HX ITHCHMEHHOIO cormacusi.

B ciyyae ciyyaifHOro mnony4eHus nepcoHaNBHEIX JAHHBIX HEYIIOJHOMOYEHHBIM JIHIIOM, ¢ HUM
3aKJI0YACTCs COrIalleHue 06 obecnedenny KOHGHICHIMATBHOCTH IOy YeHHBIX TIEPCOHANBHBIX JAHHDIX.
YMBIIIEHHOE TOMyYeHHE [IEPCOHATBHBIX TAHHBIX HEeYITOTHOMOYSHHBIMHA JIAIAMH SBISCTCS OCHOBaHUEM
JULA IPHBJICYCHHS K OTBETCTBEHHOCTH, IIPEYCMOTPEHHOM 3aKOHOIaTEILCTROM.

CBoeBpemeHHOE M TNpaBOMEPHOE 3aKMIOYeHHE JOTOBOPOB M COLNMANICHHH 00 06ecmeyeHmm
KOH(UICHIMATEHOCTH TIEPCOHAIBHBIX JaHHBIX 06ECIeYNBACTCS paboTHHKaMU OTZela Kajpos.

3.6.  I'pudsr konduaeHmaTpHOCTH



3.6.1. Ha wmarepumanbHple  HOCHTENHM ICPCOHAIIbHBIX ~ JAHHBIX ~ HAHOCATCH  TpUdBI
KoHpuaeHIManbHocTH: «KonbuaeHmansno» u «Ocobo KOH(DUICHIIUATBHO ».

3.6.2. Tpudp «OcoGo KOHDUAEHIHANBHO» HMEIOT CHEMHAIbHBE KaTErOpHH TIEPCOHAIBHBIX
JGHHBIX U NIEPCOHANLHEIC NAHHBIE, COCTABISIOIINE KAKyIO-THO0 OXPAaHSEMYIO 3aKOHOM TaifHy (mMyHYyTO,
CEMEMNHYIO U UHYIO).

3.63. I'pud «Koupunenuuassno» Ha Bee OCTalbHBIE KOH(QUICHIMATBHBIE MEPCOHATbHbIC
JIaHHbIE.

4. O06paboTka nepcoHaILHBIX JAHHBIX

4.1.  Ilemn 06paboTKH MEPCOHATBHBIX AAHHBIX B Opranunzanuu;

4.1.1. Lensamu 06paboTKH NEPCOHATBHBIX JAHHBIX paboTHHKOB OpraHu3aluy sBISeTCs:

- COICHCTBHA PAOOTHUKAM B TPYIOYCTPONUCTBE, 00YUEHHH U PO/ BHKEHUH 10 ciryxbe;

- obecneveHus IMYHOM 6e30MacHOCTH PaBOTHHKOB;

- KOHTPOJIA KOJIMYIECTBA ¥ KaYeCTBA BBIIOIHAEMON paboThI;

- 0(GOpPMIICHHST TPYIOBBIX OTHOIICHUIA;

- OCYIUECTBJICHHS TPYIOBOH (DYHKIINH U OILIATHI TPyAa;

- [IPEIOCTAB/ICHHS FAPAHTUH H JIBIOT, MPEJyCMOTPEHHBIX HOPMATHBHBIMH ITPABOBBIMHU
dKTaMH, CONCPKAMMMH HOPMbI TPYHAOBOTO 1paBa, KOJUIGKTHBHBIM JIOTOBOPOM, COIJIALIEHHSMH,
JIOKabHBIMM HOPMATHBHBIMH aKTaMH, TPYAOBBIMH JIOTOBOPAMH.

4.1.2. llensamu 06paboTKH MEPCOHATBHBIX JAHHBIX KJIIMEHTOB, KOHTPAr€HTOB SABJIAETCH:

- ocymecrpienre Opranusaiiy CBOeH JesSTebHOCTH,

- OKa3aHH€ yCIIYT KJIHEHTaM;

- BBIIIOJIHEHUE YCIIOBHH JI0TOBOPOB C KOHTPAareHTaMH.

4.2.  TpeGoauus Kk 06pabOTKe MEPCOHANBHBIX JAHHBIX

4.2.1. O6paboTka mepcoHaNbHbIX JaHHBIX OCYMIECTBIIAETCS ¢ MHUCbMEHHOI'O COTJIacHs CyObeKTa
IIEPCOHAIBHBIX NAHHBIX, KPOME CIIy4aeB, IPEAYCMOTPEHHBIX 1. 4.2.3. HacTosmero [10moxKeH .

4.2.2. IlucemenHoe cornacue PaGoTHHKa Ha 00paboTKy TepCOHANBHBIX MAHHLIX BKIIOYAET B
cels:

- HaVMCEHOBAHME U IOPUIUYECKHH ampec;

- damunuro, ums, oruectso, aapec cydnekTa (paboTHHKA), TOKYMEHTEI, Y I0CTOBEPSIOIIIE
JIMYHOCTH (HOMEP, CBECHHMS O JaTe BBIIAYM JOKYMEHTA U BELIABILEM €ro oprase);

- eIk U C1I0co0 00paboTKH MepCOHAIBHEIX JAHHBIX;

- TNIEPEICHD aHHbIX, Ha 00pabOTKY KOTOPBIX MaeTcsi COrllache;

- EPEYCHb JCHCTBUM, HA COBEPIIEHHE KOTOPBIX JIAETCs COTTIAcHe;

- CPOK, B TEUEHHE KOTOPOro AEHCTBYET COoTiacue, MOPsI0K ero OT3hIBa.

B OTHOWIEHMH HECOBEpIICHHOJETHUX PaGOTHHKOB COrlacHe Ha 00paboTKy mepcoHanbHbIX
JaHHBIX AI0T POJUTEINH, ONEKYHBI HJIH MTOIICYUTEITH.

4.2.3. O6paboTka MEePCOHANBLHEIX IaHHBIX 63 COTTAcHs HX CYOBEKTa MOXET OCYIIECTBIIATHCA B
CIIEAYIOIIUX CIIyYasx:

- B LEJAX HCHOJIHCHHS [PAKIAHCKO-TIPABOBOTO M (MJIM) TPYIOBOTO JOrOBOPA, CTOPOHOM
KOTOPOTO SABJISIETCS CyOBEKT MePCOHANBHBIX JaHHbIX;

- B CTaTUCTUYECKUX U HAYYHBIX LEJAX IIPU YCIOBHH 00E3TMUMBAHNS JaHHBIX

- AJISL 3AIATBI XKU3HH, 3/0POBbA M MHBIX JKU3HEHHO BaXKHBIX HHTEPECOB paboTHHKa (KOria
MOJTy9eHHe Cornacus cyobekTa HEeBO3MOIKHO);

- B JIp. CayvasiX, MPeAyCMOTPEHHEIX 3aKOHO1aTEIECTBOM.

4.2.4. OGpaboTka NePCOHANBHBIX JaHHBIX KIHEHTOB, KOHTPAreHTOB U paboTHHKOB OpraHu3anun
B UCAX  HpOJABIKEHHS yciyr OpraH3alMM Ha pbIHKE [IOCPENCTBOM MPSMBIX KOHTAKTOB C
MOTCHIMATILHLIMU  [IOTPEOUTENIAMA € TIOMOIIBIO CPEJCTB CBA3H JIONMYCKAETCS TONBKO IpU HATHYUH
NMPEABAPHTEILHOIO COTNacHs CyObeKTa NEPCOHATBHBIX IaHHBIX, OGOPMICHHOTO B MHCHMEHHOMN dopme.
[To tpeboBanmio cyOnexTa IepcoHanbHBIX JaHHBIX 06paGoTKa ero NEPCOHANBHBIX JAHHBIX B YKa3aHHBIX
[IEJIIX IPEKpaiacTCs ¢ MOMEHTA IIOJTYYE€HUs COOTBETCTBYIONIETO TPEOOBAHUS.



4.2.5. ObpaboTka IEpCOHANBHBIX [AHHBIX He IODKHA NPUBOMUTE K MMCKPUMMHALMHK IIpH
3aKJIFOYCHHH  TPYNIOBOIO JIOrOBOPA, MPOJIBIKEHHH MO paboTe HiH IPH MPEKPaIleHHH TPYLOBBIX
OTHOLICHHIA.

4.3.  Ilomy4eHne NepcOHATBHBIX JaHHBIX

4.3.1. OpraHu3auus pu OCYIIECTBICHAH CBOSH IeSTeBHOCTH BIIPaBE I0JIy4aTh MePCOHAILHbIE
AQHHBIC B TIOPSZIKE, IIPEYCMOTPEHHOM 3aKOHOAATENLCTBOM H HACTOSIINM [10I03KEHHEM.

IIpaBuia mosyueHus nepcoHaIbHBIX JAHHBIX B Oprauusanumu:

1) 00BEM U COjlepIKaHUE MOMyIaeMbIX CBEIEHHUI TOIDKEH cootBeTcTBOBaTh KoHCTHTYLHIMH PD
 (hesepaIbHBIM 3aKOHAM;

2) [IEPCOHANILHBIC JAHHBIE MOTYT OBITH IIOTy4EHBI TOJIBKO Y CAMOro cyGbeKkTa IEPCOHATBHBIX
JAHHBIX;

3) [IOJyHUTb TICPCOHAILHBIE [JAHHBIE y TPETHEr0 JIMIA MOXHO TONBKO € MUCBMEHHOIO

cornacus CyOBeKTa, €CIIM HEBO3MOXHO IOJYUHTD HHOPMALMIO y HEro caMoro B IOPSIKE,
IpeyCMOTPEHHOM I1. 4.3.2. HacTosimero [Tonoxenus;

4) He JnomycKaeTcs NPHHATHE PELICHHI, 3aTparvBarOlllUX HHTEPECHl CyObeKTa, Ha OCHOBE
AGHHBIX, [OMYICHHBIX HCKIFOYHTENBHO B pe3yJbTaTe HX aBTOMATH3UPOBAHHON O0OPaGOTKH MM
IEKTPOHHOTO MOJTYYEHHUS.

4.3.2. JIng HONyYeHHS NEPCOHANBHBIX JAHHBIX OT TPETBUX JIMI HEOOXOIMMO YBEJIOMHTE
cyObeKTa B IHCbMEHHOH (opMme 0 TIOJlyYCHUN CBEJCHUH Y TpeThedl CTOPOHBI, C yKazaHWeM Lejiel
MOMYdCHHS M WX [PABOBBIX OCHOBAHUH, MpeamosiaraeMblX HCTOYHHKAX H CIOCo0ax NOJTyYCHHS
TICPCOHAJILHBIX NaHHBIX, O XapakTepe MOIeKAIMX MOMyYCHHIO CBEJCHWH, O MpaBax cyObekTa u
TOCIEICTBHAX 0TKA3a JaTh MUCBMEHHOE COTJIACHE Ha TOJIyYEHNE CBEIECHHIA,

4.3.3. Tlomyyenne nepcoHANBHBIX TaHHBIX PAGOTHHKOB

I.Ilpu BCTyIIeHMH B TPYNIOBBIC OTHOWIEHWS M TPYAOYCTPOHCTBE B Opranmsanuu ot cy6nekta
MOTYT OBITE 3aTpe0OBAHBI TONBKO Te AOKYMEHTHI M CBECHHS, KOTOpbIE HEOOXOAMMBI B CBA3M C
BBITIOJIHEHUEM PaOOTEI.

Ilpn 3axmouenun TpynoBoro moroBopa cyGBEKT HOIKEH NPEOCTAaBUTh: MACOPT, TPYAOBYIO
KHIKKY, CTPaX0BOE CBUICTENLCTBO 00S3aTEIBHOTO IEHCHOHHOTO CTPAXOBAHUS, JOKYMEHTHI BOMHCKOTO
y4eTa (1/11 BOEHHOOOA3aHHBIX ).

Eciu pabora tpeGyer mHamuuus ompeneneHHOro YPOBHS H BHAAa 00pa3oBaHUS 00s3aTENbHBIM
AIBJIACTCA PENOCTaBICHIE JIOKyMeHTa 06 obpasosanuu. [Tpu moctymienny Ha paGoty mepsbie Tpy10Bas
KHIKKA M CTpaxoBO€ CBHJIETEIBCTBO OOA3ATENBHOrO MEHCHOHHOTO CTPAXOBAHHSA oopmsroTCS
Opranusanuei.

Ilpn 3axmodenun TpyaoBoro aorosopa (GOPMUpYeTCs JTHUHOE HEiio pabOTHHKA, B KOTOpOE
MONIINBAIOTCA  KOIMM MPEJOCTABICHHBIX JIOKYMEHTOB. B JMYHYIO KapTOuKy BHOCATCS CBEICHHS,
HpPEeI0CTaBIeHHbIE PA0OTHUKOM.

2. OGpaboTka cBemeHuiH o0 pabGOTHHKE (bepeMeHHOCTh,  MHBAJIUAHOCTH, BpeMeHHasl
HETPYNIOCIIOCOOHOCTb, 06ydeHHe B y4eOHBIX 3aBEJICHHSX HAYATBHOTO, CPEIHEr0 M BBICIIIErO
MPO(ECCHOHATBHOTO 06Pa3oBAHHUS, WIEHCTBA B IPOCOIO3HOIM OpraHu3alH U Jp.) U 4YiIeHaX €ro CeMbH
(HaJIM4YMe HECOBEPICHHONETHHX NeTeil, GONBHBIX WICHOB CEMBH, KOTOpbIE HYMXIAIOTCS B yXOZI€ H Jp.)
HOTIYCKACTCSA NCKIIOUUTEIIBHO U1 IPEAOCTABICHHs PabOTHHKY rapaHTHA, IPEyCMOTPEHHBIX TPYIOBBIM
3aKOHOIATEIbCTBOM.

[IpenycMoTpennble 3aKOHOAATENHCTBOM TapaHTHH H KOMIICHCALMH IIPEIOCTABIIAIOTCS  TTOCIIE
nomyuennst Opranusanueii cooTBeTCTBYIONIEH HE(OPMALHH.

3 ITonyuenne cemenmit 0 COCTOSIHUM 370POBBS paGOTHHKA JIOITYCKAETCs TOIBKO B CBA3H C
OCYIIECTBICHHEM PAaOOTHUKOM €ro TPYAOBOW (YHKIMH M B TeAX 3allHTHl KH3HH W 3I0POBbS
paboTHHKOB OpraHu3alMu u NpefOCTABICHNS TAPAHTHI, KOMIICHCAIMH 1 Ap. JIBIrOT, MPEYCMOTPEHHBIX
TPYMOBBIM 3aKOHO/JATE/ILCTBOM, KOJUIEKTHBHBIM JOTOBOPOM, COIJIAIIEHHEM, JIOKATLHBIM HOPMAaTHBHBIM
aKTOM HJIM TPYAOBBIM JOTOBOPOM, @ HMEHHO:

1) PY TIPOXOXKACHHM 00s3aTEIbHBIX TMPEIABAPUTENBHBIX, MEPHOIUYECKHX OYEpPEIHBIX |
BHCOYCPCAHBIX MEIULMHCKUX OCMOTPOB H IICHXMATPHYECKUX OCBHIETEIHLCTBOBAHMI B CIIyy4asx,
MpeycMOTpeHHEIX ¢T. 69, 213 TK PO u HHBIMH HOPMATUBHBIMY [IPABOBBIMH aKTaMH;



2) 0 I€pHOJax BPEMEHHON HETPYA0CIIOCOOHOCTH pabOTHHKA,

3) 00 yXyJUIEHHH COCTOSHUS 310POBBS, TOJYYCHUH TPABMBI, YBEYbs IIPH HECYACTHOM ClIyyae
Ha MPOU3BOJICTBE UIIH IPO(PECCHOHATIEHOM 3a00 1€ BAHUH;

4) 00 yXy[IIIEHHH COCTOSIHMS 3/I0POBBS paGOTHUKA MM WIEHOB €ro CEMBH, BIJIEKYILIEM 3a
cobo HEOOXOIUMOCTE IEPEBOIA, H3MEHEHHUS paboyero BpeMeHH, IIPEKPAIIEHHS TPYLOBOTO JIOTOBOpA;

5) 00 MHBAMIHOCTH PaGOTHHKA i (W) YWICHOB €ro CEMbH;

6) 0 OepeMEeHHOCTH KEHIITHHBI,

4.Ilo nuceMeHHOMY 3asBEHHIO paGOTHMKA He TO3/Hee TpexX pabouMx JHEH co AHA Toga4dn
3QABJICHHS EMY JIOJUKHBI OBITh TIPEIOCTABICHBI HAUIEKAIIHM 00pasoM 3aBEPECHHBIE KOIIMM NOKYMEHTOB,
CBsA3aHHBIX pabOTOMH.

4.4.Xpanenne nepcoHalbHBIX JAHHBIX OCYIIECTBISETCS B NOPsiKe, MCKIFOYAIOMIEM HX yTpaTry
HJIU HETPaBOMEPHOE MCIIOJIb30BAHHUE.

4.4.1. Bce mepcoHasbHble TaHHbBIE XPAHSTCS B HEJIOCTYITHOM JUIsl HEYTIOJIHOMOYEHHBIX JTUIl MECTE
(B ceithax WM HHBIX 3aKPBIBAIOIMXCA HA 3AMOK mkadax).

4.4.2. Oprauusanueii obecrneunBaercs XPaHCHHE MIEPBUIHON YYETHON JOKYMEHTALUH 10 Y4eTy
Tpyaa u €ro OIIaTel, NOKYMEHTOB IO y4YeTy MCIIONE30BaHMS paboOvero BPEMEHH, a TaKKe HHbBIX
JIOKYMCHTOB, COCTaBJISFOIIMX NEPCOHANbHBIE JaHHBIe PabOTHHKOB. B yCTAHOBIEHHBIE 3aKOHOM CpOKH
JITYHBIC JIefla EPEIaloTCs B apXHB.

4.4.3. Tlpu noctimkennn ueseit 06pabotkn NIEPCOHAJIbHBIC JTAHHBIE ITOJJICKAT YHHUTOMKEHHUIO, 32
UCKJTIOUYEHUEM CIIETYIOIUX CIIy4aeR:

- NCPCOHAILHBIC JaHHBIC MOMIEKAT COXPAHCHUIO B CHIIy TpeGOBaHMH HOPMATHBHBIX
NPaBOBBIX aKTOB;

- OPCTCHACHT Ha pabOTy JKedaeT OCTaBaThCs B CIHCKE COMCKATCICH B TeYeHHe
OMPEJIETIEHHOTO COTJIAIIEHUEM MEPUO/IA BPEMEHH.

4.4.4. Benenne u XpaHeHue Tpy0BbIX KHIKeK B OpraHusanuu OCYILIECTBIISIETCS B COOTBETCTBUHU
¢ TpynoBemM komekcom Poccwmiickoii ®epnepanny ¥ nocraHoBieHHeM IIpaBuTenseTBa PoccHifcKoit
Genepammn o1 16.04.2003 Ne 225 «O TpyIOBBIX KHEKKAX).

4.5.  Hcmonb3oBanue MepCOHANBHBIX JTaHHBIX — 3T0 JEHCTBHS, OIEpalliy C MepPCOHATBHLIMU
AAHHBIMH, COBEPIIACMBIC B LC/IAX NPUHATHS PELICHAN W COBEPUICHHS MHBIX JEHCTBHIA, OPOIKIAIONIMX
FOPUANYIECKUE MOCIIEACTBUS 1J1st UX CYOBEKTA U UHBIX JIMIL.

He ponyckaercs mcnonb3oBanye MepcoOHANBHBIX JAHHBIX B IEJISIX INPUYHHEHUSA MaTEePUAIBHOTO
ymepba H MOPaIbHOTO BPea HX CyOBEKTY, yIIEMIEHHS €ro IIPaB 1 3aKOHHBIX HHTEPECOB.

4.6.  Ilepenava mepcoHaNbHBIX NAHHBIX MOYXET OCYLIECTBISTHCS KAaK B Opranusauun, taKk u
ApPYTHM JIMLIaM, B IOPAIKE, yCTAHOBJICHHOM 3aKOHOAATENbCTBOM P® u Hactosmum [TonoxkeHneM.

4.6.1. Ilpu nepemaue nepcOHANBHBIX AAHHBIX TpeTbuM juuaM OpraHu3anuy J0JDKHBI OBITh
COOJIFOJIEHBI ClleJTyIoNMe TPeGOBaHMUS:

1) NICPCOHANILHBIC JIAHHBIC NPEIOCTABIISIOTCS TOJILKO C MHCHMEHHOIO COrMacHs CyObeKTa, B
TOM THCIIC B KOMMEPYECKUX LENAX, 32 HCKITIOUEHHEM CITyJaeB, IPEyCMOTPEHHbIX 3aKOHO/IATEIECTBOM H
HacTosamuM [lonoxenuem;

2) TI0JIyICHHE MEPCOHABHBIX IAHHBIX 0€3 MMCHMEHHOTO COrNIacHs CyOheKTa MepCoHAIBHBIX
AQHHBIX BO3MOXHO B CIlydasX, KOIJa ILPEJOCTaBlIeHHE IePCOHANBHBIX TAaHHBIX HEOOXOMMMO B LEIAX
HpEAyNPEHKCHHAS YTPOBI XKU3HU U 3/I0POBBIO (B YaCTHOCTH, IPH HECYACTHOM CITyYae Ha IPOH3BOJCTBE)
M B MHBIX CIIy4asiX, yCTAaHOBJICHHBIX (helepaibHBIMH 3aKOHAMH:

3) IPEAYNPEHKACHUE NI, MOTYYMBIIMX JOCTYI K MEPCOHAILHBIM NAHHBIM O BO3MOMHOCTH
HCII0JIb30BAHUS CBECHUH TOJBKO B ONpesieNieHHbIXx Opranu3anueii LeITSIX
4) COOTIOeHHE PeskUMa KOH(PHAEHIMATEHOCTH Oy YaTe I aMHI IEPCOHAILHBIX TAHHBIX.

4.6.2. B Opranuszanuu nepcoHajbHbIC JaHHbIE MOTYT OBITh IPEJOCTABIEHBI TOJIBKO ClIENHATBEHO
YIOJIHOMOYCHHBIM JIMLAM B COOTBETCTBHH C [EPEYHEM, YTBEPXKIEHHBIM B MOPAIKE, ONPEAEIECHHOM I,
3.5.2. Hacrosimero IToJOXEHHS ¥ TOJIBLKO B TOM o0BeMe, KOTOPBI HeoOXOMUM MM JUIS BBITOTHEHHS
KOHKPETHBIX (DYHKIIHIA.

4.6.3. be3 nuckMeHHOTO cornacus paGoOTHHKA €ro [IEPCOHANIbHBIE JJAHHBIE [1PEIOCTABIISIOTCS:

- B [lencuonnsiii Gpony PO;



- B QOH/I COLMANBHOIO CTPaXOBAHMUS;

- B BOCHHBIM KOMHCCApHar;

- B JIp. OpraHbl U yUPEKICHUS B CIIyUasaX, IPeJyCMOTPEHHBIX 3aKOHOIATEbCTBOM.

ObbeM u cozepikaHHe NEPCOHANBLHBIX JAHHBIX, MPEXOCTABIACMBIX YKa3aHHBIM OpraHaM M
YAPEKICHHAM, OCYIUECTBIIAETCS B YCTAHOBICHHOM 3aKOHO/IATEILCTBOM MOPSLIKE.

4.7.  ABromatm3mpoBaHHas 06pabOTKa MePCOHATBHBIX TAHHBIX B Opranmzanun.

4.7.1. Tlpu aBTOMaTH3MpPOBAHHOH 0GpabOTKE [IEPCOHANILHBIX JaHHBIX HE JNOIIyCKAaeTCsi MPHHATHE
PCILICHHA, OCHOBAHHOTO MCKIIOYUTENHHO Ha aBTOMATH3MPOBAHHON 06paGOTKe, €CIIM TaKOe pelleHHe
MOMET MPUBECTH K OMPE/CICHHBIM MPABOBBIM [OCIEACTBHAM, a TAKXKE MHBIM 00pa3oM 3aTparupaer
1IpaBa U 3aKOHHbIE HHTEPECHI HX CYOBEKTA.

4.7.2. TlpuHsATHE pelleHHs MCKIIOUMTENTBHO HA OCHOBAHHH aBTOMATH3UPOBAHHOH 00paboTKu
NEPCOHABHBIX TAHHBIX OIYCKAETCs C MUCBMEHHOTO COITIAcHs UX CyOheKTa.

4.7.3. CyObexT mepcoHaNbHBIX TAHHBIX MOJKET 3asBUTH BO3PAXKEHHE NIPOTUB IIPUHSATHUS PEIIEHUS
MCKIIOYMTEIPHO  HA  OCHOBAHMM ~aBTOMATH3MPOBAHHON 0OpabOTKH €ro TMepcoHANbHBIX JAHHbIX.
Opranusanus B TeuyeHwe ceMH pabouux Hel 06s3aH paccMOTpPETh MPEACTABICHHOE BO3PAXKECHUE H
COOOIIMTE CyOBEKTY O Pe3yJbTaTax ero pacCMOTPEHHS.

4.8.  HeasromarusumpoBanHast 06paboTKa NepCOHATBHBIX JAHHBIX B Opraunusanum.

4.8.1. Tlpm ocymecTBieHHI HEABTOMATH3HPOBAHHOM 00paboTKH NepCOHATBHBIE JaHHbIE JOKHEL
(puKCHpOBaThCS HAa OTJAEIBHBIX MATEPHATBHBIX HOCHTENSX. Pasmmumbie KaTeropuu MepcoHaTbHBIX
JaHHBIX TakKe QUKCHPYIOTCS HA Pa3IH4HBIX MATEPHATBHBIX HOCUTESX.

4.8.2. Jluma, ocymecTistomue HEaBTOMATU3UPOBAHHYIO 00pabOTKY MEepCOHANBHBLIX JaHHBIX,
JOJDKHBI OBITH IIPE/IBAPUTENBHO YBEIOMIEHBI 06 0COGEHHOCTSIX TaKOM obpaborku. OTBETCTBEHHOCTH 32
CBOCBPEMECHHOC  yBCJIOMJICHHE BO3JIAraeTCs HA PYKOBOJMTENEH COOTBETCTBYIOIIMX CTPYKTYPHBIX
NOJApa3IeICHUN.

4.83. B Opranmsanuss  HeaBTOMaTH3HPOBaHHAS 00paboTka  OCYIIECTBISETCA  MpH
UCTOJIb30BAHUH, YTOYHEHUH (OOHOBICHHWH, U3MEHEHHHM), PACIPOCTPAHEHHH INEPCOHAIBHBIX NAHHBIX,
COZIEPIKAIIMXCS B JIMIHOH KapTOUKe, TPYOBOH KHIKKE M Ap. JOKYMEHTaX U MATePHATbHBIX HOCHTEIISX.

n

IlpaBa u o6s3anH0CTH B 0612cTH 06PAGOTKH H 32 MUTHI NEePCOHABLHBIX JAHHBIX

5.1. CyObeKT nepcoHaibHBIX aHHBIX HMEET [PaBO:

1) Ha MOJIHYIO0 MH()OPMALHIO O CBOMX NEPCOHAIBHBIX JAHHBIX H HX obpaborTke;

2) Ha J0CTYN K CBOHMM I1€PCOHAIBHBLIM JTAHHBIM;

3) Ha MPEJIOCTABJICHUE CBEJCHHH O HAINYMHM MEPCOHAIBHBIX JaHHBIX B OpraHu3anuy B
JOCTYMHOM J1711 cyOBekTa Gopme;

4) Ha TI0JIy4eHre HHOpMALH;

- IOATBEPXKAAOIIEH (PakT 06paboTKH NepCOHANTBHBIX JAHHBIX,

- 0 crnocobax ux 06paboTku;

- 0 JTHLax, UMEIOIIHNX JIOCTYII K NEPCOHAIBHBIM JJaHHBIM;

- COCTaBJIAIOLIEH TepedeHb 00pabaThIBAEMBIX [1E€PCOHANBHBIX JAHHBIX M HCTOYHHK HX
[OJIyYCHHS,

- 0 cpokax 0OpabOTKH MEePCOHATLHBIX JAHHBIX;

- 0 IOPHAMYECKHX NOCNEACTBUAX 00pabOTKU IepPCOHAIBHBIX JJAHHBIX.

5.1.2. PabBoTHUKH HMEIOT 1paBo:

1) Ha JIOCTYIl K CBOMM II€PCOHAIBHBIM JIaHHBIM, B TOM 9YHCJIE Ha JOCTY K CBOMM
MCIHMUMHCKUM NaHHBIM, MMEIOmUMCs y OpraHu3aluy ¢ yyacTHeM MEJUIMHCKOIO CIelHUaIHCTa 1o
BBIOOpY paboTHHKA;

2) Ha ToJTyYeHre UHGopMarmu:



- O CBOMX II€PCOHANIBHBIX TaHHBIX M CIIOCO0E HX 06paboTKH;
- 00 aBTOMATH3MPOBAHHOH 00paboOTKE MEPCOHATBHBIX TaHHBIX (0 cymecTBOBaHMU
ABTOMATU3HPOBAHHOIO (hailyia JaHHBIX, LEIAX TaKOi oOpabotkn);

3) Ha NOJy4CHHE KOMHH JIOKYMEHTOB B COOTBETCTBHH C MOAYHKTOM 4 11. 4.3.3. HaCTOSIEro
Ionoxennus;

4) Ha ONPE/ICTICHUE CBOCTO NPE/ICTABUTEIIS /ISl OKA3aHUS CONEHCTBHS B OCYIIECTBICHHH npaB
CyOBEKTa NepCOHATBHBIX JaHHBIX;

5) TpeOOBaTh YCTPAHEHHsS HEJOCTATKOB, HMMEIOMMXCH B WX MEPCOHATBHBIX  JaHHBIX
TIOCPEJICTBOM:

- BHCCCHUA U3MEHCHUH, yTOUHEHHH H OTIOJIHEH NI CBEICHHI;

- YCTpaHeHus U (M) NpeKpamenus o6paGoTKH ycTapeBIInX, HEJIOCTOBEPHBIX U HE3aKOHHO
ITOJTYYEHHBIX CBEIEHMUI;

- u3BelleHus OpraHu3aliu BCeX JIML, KOTOPBIM ObLIH COOBIEHD HEBEPHbIE, HETIOIHEBIE WK
YCTapeBIINE [aHHBIC, a TaKkKe COOOIIEHUS 000 BCEX BHECEHHBIX M3MEHEHUSIX, JIOMOTHEHHNX M
YTOYHEHHUSAX,

- BHCCCHHS H3MCHCHUH W JIONOJHEHHH B TPYLOBYIO KHUKKY;

- TPEOCTaBJICHHA CBE/ICHHH B IOCTYIHOM Ul paboTHUKA (Gopme;

- AOTIONHEHHS CBEICHUH OLCHOYHOTO XapaKTepa 3asBJICHHEM, BBIPAKAIOLMM CBOIO TOYKY
3peHus.

6) Ha 3allUTy OT HENPaBOMEPHBIX HEHCTBUH (Oe3MeHCTBMI) B OTHOIIEHHH CBOHMX
NEPCOHATBHBIX JIAHHBIX OCPEACTBOM:

- OIPENeNICHUS TPEJICTAaBUTENIS JUTA MX 3aIUTEL

- oOpalleHus B cy;

7 Ha O3HAaKOMJICHHE IO/l POCIHUCH C HACTOSAIIUM [lOJIOKEHHEM WM HMHBIMH JIOKATBHBIMHU
HOPMaTHBHBIMHU aKTaMM, UMCIOILUMH OTHOIIEHHE K €r0 TPYA0BOH (yHKIMH.

B ciyuae orkasa mcnpasuth nepconanbHble HaHHBIE, pabOTHHUK BIIpaBe 3asBUTh B MHUCHMEHHOM
(hopme 0 cBOEM Hecorachu ¢ 060CHOBAHHEM CBOETO HECOTIIACHS.

5.1.2. PaGoTHMKY He MOrYT OBITH IIPEJOCTABIEHbI CBCICHHUS, KOTOphlE MOTYT HapyLIMTh
HApyIIatoT ~KOHCTUTYLIHOHHBIE INpaBa M CBOGOABI JPYrMX JHMI, a TaKkKe B HHBIX ClIyyasx,
HPETyCMOTPEHHBIX 3aKOHOAATEILCTBOM.

5.2.  PaboTHuk 06s3aH:

- CBOCBPEMEHHO CO00MATh CBOEMY HEMOCPENCTBEHHOMY PYKOBOJHMTENO, PYKOBOTHTEIIO
CTPYKTYPHOTO MOJpasfiesieHus U (MiH) B OTACH KaApoB HH(MOPMAIIHIO O HEBO3MOXKHOCTH CBOEBPEMEHHO
1 UCIOJIHUTE CBOM TPYIOBBIC OOsM3aHHOCTH, HEBO3MOXXHOCTH BBIHTH Ha pabOTy B CBS3H ¢ BPEMEHHOMH
HETPYAOCIIOCOOHOCTBIO, € 0Oyd4eHMEM B  0Opa3oBATENLHOM YUPEXKIEHUH,  HCHOJHEHHEM
FOCY/IapCTBEHHBIX U (M) OOMIECTBEHHBIX 00S3aHHOCTEH, ¢ IOHOPCTBOM KPOBH U €€ KOMIIOHEHTOB H JIp.
00CTOATENBCTBAMY, NIPENATCTBYOLIMMHU HCTIOTHEHUIO TPYLOBBIX 00s13aHHOCTEHH;

- COOOIIATE B OT/EJ KaJPOB O MPOMCUIEAIINX U3MEHEHHAX B AHKETHBIX TAHHBIX He Ho3/IHee
ABYX HeJIeJIb ¢ MOMEHTA X H3MEHEHMS;

- HC3aMEUTUTENIEHO COOOUIHTL HEMOCPEJCTBEHHOMY PYKOBOIUTENO O BO3HUKHOBEHHH
CHTYalliH, IPEACTABIISIOUICH YTPO3Y JKH3HH U 30POBbIO JIFOLCH, COXPAHHOCTH UMYILECTBA;

- NPOXOAUTE 00YUCHHE i IPOBEPKY 3HAHUIA B 00.1aCTH 3alIUTHI [EPCOHATLHBIX JIaHHBIX;

- cobmonate Hacrosee [Tonoxenue:

- COXpaHATh KOH(UICHUMATBHOCTE TOIYYEHHBIX MEPCOHATBHBIX AAHHBIX, B TOM YHCIIE
[10C71€ IPEKPAIICHNS TPYNOBBIX OTHOLIEHHUH ¢ OpraHu3anuei;

- TIpH NIPCKPAMICHHN  TPYJOBOTO JIOrOBOpA MEPeiaTh YINOJHOMOYEHHOMY MLy Bce
MaTepUabHbBIE HOCHTEIN NIEPCOHAIILHBIX JIAHHBIX.

5.3.  IlpaBa u o6s3aHHOCTH OpraHu3aIuy B 061ACTH 3aIIUTHI NIEPCOHAIIBHBIX JIAHHBIX

5.3.1. Oprauusanus umeeT npaso:

- Ha MOTYHCHHE JIOCTOBEPHBIX MEPCOHANBHBIX JAHHBIX OT CYOBEKTA IEPCOHATBHBIX JaHHbIX
B CILyHasX W MOPAIKE, yCTAHOBIEHHBIX 3aKOHONATeheTBOM PP 1 HacTosmum ITonoxennem;



- Ha IPUBJICYCHUE K JMCLUIJIMHAPHOM M MaTepualbHOH W HWHOW OTBETCTBEHHOCTH i,
HApyIIMBIINX MpaBuia 0OpaGOTKM M NOJNYYEeHHS TNEPCOHANBHBIX [AHHBIX B COOTBETCTBHH G
3aKOHO/IATENILCTBOM M HacToAmMM [lonokeHmeM.

5.3.2. Opranusanus o6s3ana:

- TPUHHMATL  MEPBI 110  3AlIMTE TEPCOHANBHBIX JAaHHBIX B 00beMe U IOPSIKE,
IpEIyCMOTPEHHBIX 3aKOHOIATENILCTBOM B HAacTOSIMM IlonoxeHuem:;

- ony4aTh W 0OpabarTbiBaTh IMEPCOHANIBHbIE NaHHbIE B YCTAHOBICHHOM 3aKOHOM M
Hacrosmm [lomoxernu nopsiike;

- HE 3aNpaluBaTh HHQOPMALMIO O COCTOSHUM 370POBbS PAGOTHHKA, 3a HCKIIOYCHHEM
CBEJICHHH, yKa3aHHbBIX B MOmyHKTe 3 11. 4.3.3. HacTosmero [Tonoxkenus:

- obecrieunTs 00yueHne u MPOBEPKY 3HAHMIL paOOTHUKOM HOPM M TpeboBaHmil B 06nacTu
3aIMTEI IEPCOHATBHBIX JAHHBIX;

- O3HAKOMHTE PabOTHHKA T10/1 POCIHCH C HACTOAMIUM [10JI0OKEHUEM M MHBIME JIOKATLHBIMY
HOPMaTHBHBIMH aKTaMH II0 BOIIPOCAM 3aIIUTHI X 00pabOTKU MEPCOHATBHBIX JaHHBIX.

5.3.3. Opranusauus He BhpaBe pacHpOCTPAHSTH CBEICHHS O HAIOKCHHH JUCHHUILIMHAPHOIO
B3bICKaHWs 0€3 MUCBEMEHHOT0 Coriacusi paboTHHKA. J[aHHBIE CBECHMUS MOryT OBITh IIpeJansl oriacke 6e3
[IACEMEHHOTO COTJIACHS TOJIBKO TP 00€3NMYMBAHNY CYyOBhEKTA MIEPCOHATBHBIX JAHHBIX.

6. OTBETCTBEHHOCTD

6.1. Hapymenne Hacrosmero ITomoxxenus: BieweT 3a coBoii NPUMEHEHHE FOPHIHYECKOI
OTBETCTBEHHOCTH B COOTBETCTBUM C (pejiepalbHEIMU 3aKOHAMH.

6.2. PaboTHHK, HapymuMBIIMH HacTOAIIee [lonoxkenue, MoxeT ObITH NpHBICYECH K
MAaTepHaIbHOH W JMCIHIUIMHAPHOH OTBETCTBEHHOCTH, BKIIOYAS YBOJbHEHHE T10 COOTBETCTBYIOIIEMY
OCHOBAaHHIO.

6.3. Hapymenue mopsaka c6Gopa, XpaHeHHs, MCTOTb3OBAHUS W pacrpocTpaHeHHsI
[ICPCOHAJIBHBIX NaHHBIX MOXKET MOBJEYh MPUMEHCHHE aIMUHHCTPATHBHOH OTBETCTBEHHOCTH K JIHLLY,
COBCPIIMBIIEMY  JlaHHOe Hapymienne (cr. 13.11, 13.14 Konekca P® 06 amMuHHCTpAaTHBHBIX
IpaBOHAPYILCHHSIX ).

6.4.  Jluia, HapymMBLIME HENPHKOCHOBEHHOCTH YACTHOM KM3HU, JIMYHYIO B CEMEHHYIO, TalHy
YCLIHOBIICHUs MOTYT OBITH [IPUBJIEYEHB! K YIOJIOBHOM OTBETCTBeHHOCTH (CT. 137, 155, 183 VYronosnoro
Koaekca PO).



